Agenda
Work Session
November 21, 2016
7:00 pm

. Announcements

. Minutes

. Department Reports/ Citizen Comments

. Action Items

¢ Video streaming proposals

. Discussion Items

FY 2016 audit

Legislative Dinner agenda

Ordinance 120 proposed amendments
Charter amendment on corporate boundaries
Strategic planning workshop debriefing
Banner City accreditation

. Upcoming Town Council Schedule

e December: 5" Worksession, 14™ Town Meeting, 195 Worksession
* Holiday closings: December 23, 26, 30 and January 2

e Holiday lunch: Dec. 16, 1:00 - 2:30 p.m.

e Tree Lighting: Dec. 39, 6:00 pm, Town Center



MEMORANDUM

DATE: November 18, 2016
TO: Mayor and Town Council
FROM: Jessica Cowles, Town Administrator

SUBJECT: Video Live Streaming of Council Meetings

Currently residents with Comcast and Verizon are able to view Work Sessions and Town Meetings live
then view the rebroadcast throughout the following weeks. Residents without cable access can come to
the Town Office to check out a recording of the meeting. In order to provide greater opportunities for
residents to see current issues under consideration before the Council, Clerk Kerstin Harper has researched
options for live streaming of Town Meetings and Work Sessions through the Town’s website.

Vendor Equipment Annual Total Notes
Name Cost Fee Fee
| (Encoder) _
Granicus $2.000- $4,500  $7,500 e No charge inclusion of iLegislate app for meeting
$3,000 packets for future consideration and use

* Vendor offers additional packages such as “Speak
Up” for community engagement to include sur-
veys, and “Granicus Minutes™ to simplify the mi-
nute taking process
e Vendor has been around for 10+ years and is a
known company for local government clients
® Town staff would handle indexing the video to
. e i correspond with the agenda -
Leightronix $3,546 $4,338 | $7,884 e The current vendor for broadcasting over Com-
cast and Verizon public access channels
r ® Live streaming can be integrated with meeting
agenda but no other packages are available
Current customers give good references
Town staff would handle indexing the video to
) Lo . correspond with the agenda
Swagit $4,600 $5,400  $10,000 e Vendor does not offer any additional packages
but is compatible with Granicus’ software
® Town staff could handle indexing the video to '
correspond with the agenda or vendor could at an
_additional $4,200 per year cost _

Town staff recommends Grancius as the vendor since it is the lowest bidder and it offers more current
robust capabilities as well as the option for considering additional modules in the future. The recom-
mended funding source is the Cable Capital line item with $8,000 budgeted in FY 2017.

The Town Attorney advises the Town can also use the Cable budget for covering staff costs associated
with the public access channel programming and live streaming, instead of using the operating budget.
We expect the Town Clerk to spend about 8 hours a week total on public access channel and live streaming
activities. The staff time charged to the cable budget will be an FY 2017 budget amendment item.



DATE:
TO:
FROM:

MEMORANDUM

November 3, 2016
Mayor and Town Council

Jessica Cowles, Town Administrator

SUBJECT: Revisions to Ordinance 120 and Related Documents

Ordinance 120 was last revised in 2005 and it is time to update it to reflect changing standards such as
those related to lead paint and fire safety. Definitions and those provisions related to violation notice
service and posting that the Council made to Ordinance 107 have been incorporated into Ordinance 120
for consistency. In addition to these areas, there are policy issues worthy of the Council’s considerations,
specifically:

e Whether to adopt the Prince George’s County Housing Code.

O

The County Housing Code is the County’s property maintenance standard for both rental and
non-rental property. The County Housing Code also includes provisions related to landlord-
tenant relations. New Carrollton, Mt. Rainier, and Riverdale Park all adopt the County Hous-
ing Code for rental and non-rental property.

The 2005 version of Ordinance 120 attempted to create a Housing Code for rental property in
Berwyn Heights; however, the standards have not been updated in 10 years and those standards
in Ordinance 120 have fallen behind those in place in the surrounding communities for both
rental and non-rental property.

The benefit to adopting the County Housing Code for rental property means that changes to
protect public health, safety, and welfare will be automatically incorporated for rental proper-
ties without the Town needing to update Ordinance 120. In its current form, Ordinance 120
should have been updated 3-5 times in the last 10 years.

An area of consideration is that Town Ordinance 107 on Clean Lot is the Town’s property
maintenance code for both rental and non-rental property. Should there be conflicts between
the Housing Code and Ordinance 107 for rental property, Ordinance 107 would prevail. The
County Housing Code would not apply to non-rental property.

The Town may lose some autonomy by adopting the County Housing Code but would also no
longer need to keep a separate set of Town standards requiring updates to Ordinance 120 as
national and State standards change.

e  Whether to delete references to the County Building, Electrical, Mechanical, and Plumbing Codes.

@]

Ordinance 104 already adopts the County Building Code for both rental and non-rental prop-
erty so referencing the County Building Code in Ordinance 120 is not necessary. The Town
has a building permit requirement separate and in addition to the County’s building permit.
References to the Electrical, Mechanical, and Plumbing Codes are not needed in Ordinance
120 because these are strictly County matters for both permitting and inspections. If the
Town’s rental housing inspector noticed an electrical, mechanical, or plumbing violation, it
would be reported to the County for inspection and resolution.



e Whether a property rented to the property owner’s family member(s) should require a rental license
and whether a property owner-occupied rental property should require a rental license.

o The purpose of the rental licensing program is to ensure the health, safety, and welfare of
individuals and families living in rental housing. Ordinance 120 does not currently require a
rental license for property owner-occupied rental property or those renting from a family mem-
ber which means an annual inspection is not conducted to determine the safety of the rental
unit.

o The rental license fee paid to the Town is intended to defray the cost of the rental licensing
program and public safety calls for service at rental properties. Without a rental license and
the associated rental license fee paid to the Town, the rest of the Town taxpayers subsidize any
calls for public safety services associated with that rental property.

e Whether three or more households within 500 feet of a rental property should continue to have the
opportunity to petition the Council for a hearing on violations at the rental property.
o There may be past history to indicate how the 2005 Council reached consensus on this issue.

Changes to the Rental License Application and related documents are also proposed in order to simplify

the process as to what Code Compliance actually requires, such as:

¢ No longer requiring a Housing Disclosure Form and Tenants Rights and Responsibilities since these
areas are in the realm of landlord-tenant relations and not Town-landlord relations. State law also
governs the subject of landlord-tenant relations.

e No longer requiring a floor plan since the rental inspector inspects each room and does not need a
floor plan to do so.



ORDINANCE 120 - RENTAL HOUSING

Section 1. Purpose and Authority

A.

Purpose - It is the intent of the Town Council of Berwyn Heights to maintain the single family
residential integrity of the Town by monitoring Rental Umts to ensure comphance w1th ﬂae—R—-
55 PRINCE GEORGE’S County Zoning regs et cle e-Prince
George's-Gounty Code and to ensure comphance w1th a]l safety, health and housmg requlre-
ments of the Town of Berwyn Heights, Prince George's County and the State of Maryland.
This Ordinance shall be applied equally and justly to ensure the public health, safety and wel-
fare of citizens of Berwyn Heights.

Authority — The authority is provided for in Sections 311 and 401 of the Berwyn Heights Town
Charter.

Section 11 Definitions

In this Ordinance, the following words have the meanings indicated. Where terms are not

defined, they shall have their ordinarily accepted meanings such as the context may imply. Words
used in the present tense include the future; words used in the masculine gender include feminine
and neuter, the singular includes the plural and the plural the singular.

dze i ser: ACCESSORY STRUCTURE
- A BUILDIN G OR STRUCTURE RETAINING WALL WALL OR FENCE THAT IS IN-
CIDENTAL TO THE MAIN BUILDING LOCATED ON THE PROPERTY.

Basement — Any portion of the building located wholly or partially underground having any
portion or all of its clear floor-to-ceiling height below the average grade of the adjoining
ground.

. Bathroom — A room separate from habitable rooms, which affords privacy to a person in said

room, with a toilet with cold running water, a bathtub or shower with hot and cold running
water, and a lavatory or basin with hot and cold running water.

. Bulldmg Code The basie PR]NCE GEORGE S COUNTY bulldmg code, latest-editions-and

plem : unty for the regulation
of conslructlon, alteratlon, addltlon, mstallatmn, repair, removal dcmolmon, use, location, oc-
cupancy and maintenance of premises, buildings and structures.

Central Heating — The heating system permanently installed and adjusted so as to provide the
distribution of heat to all habitable rooms, bathrooms, KITCHENS, and water closetS com-
partments from a source outside of these rooms.

Code Enfereement COMPLIANCE Official — A person or persons appointed or designated by

the Town ADMINISTRATOR Ceuneil to enforce the Rental Housing Ordinance or a portion
thereof.
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. Condemn — To declare a structure or part thereof, premises or equipment, unsafe, UNINHAB-
ITABLE, or unfit for use or occupation.

Designee — A person or persons appointed or designated by the Town ADMINISTRATOR
Gouneil to enforce the Rental Housing Ordinance or a portion thereof.

Domestic Partner - A RELATIONSHIP BETWEEN TWO INDIVIDUALS WHO ARE NOT
MARRIED, ARE NOT IN A CIVIL UNION OR DOMESTIC PARTNERSIP WITH AN-
OTHER INDIVH)UAL AND WHO SHARE A PRIMARY PLACE OF RESIDENCE AND

ARE FINANCIALLY INTERDEPENDENT Anaﬂdiwdual—hwng—wrﬂl—aﬂeﬂaer—as—ﬂie-fuﬂe-

. Dormitory —A building or space in a building in which group sleeping accommodations are
provided for more than five (5) persons who are not members of the same family in one room
or a series of closely associated rooms under joint occupancy and single management, with or
without meals, without individual cooking facilitiess

rooht.

. Dwelling — Any building that is wholly or partly used or mtended to be used for 11v1ng, sleep-
ing, cooking or eating by human habltants 5 g :

5

. Dwelling Unit — Any room or group of rooms located within a dwelling and forming a single
habitable unit with facilities, including a bathroom and a kitchen, which are used or intended
to be used for living, sleeping, cooking or eating.

: Electncal Code - The basw PRINCE GEORGE S COUNTY electncal code—-la%est—ed-r&en—

e 8 g 5 nty for the reg-
ulatlon of constructlon, a]teratmn, addmon, mstallatlon, Tepair, removal demolmon use, lo-
cation, occupancy and maintenance of electrical wiring of premises, buildings, structures ‘and
electrically operated or controlled appliances, devices, lights and heating, air conditioning and
ventilation systems, AS MAY BE AMENDED FROM TIME TO TIME.

. Emergency —An unforeseen occurrence or condition, or a rapid deterioration of circumstances,
necessitating immediate action to avert imminent danger to PUBLIC HEALTH, SAFETY,

WELFARE, kife;-liberty or property.
. Exterior Property Areas — All areas external to a dwelling or a lot.

. Extermination — The control and elimination of insects, rodents or other pests by eliminating
their harborage places; by removing or making inaccessible materials that may serve as their
food; by poisoning, spraying, fumigating or trappmg, or by any other recogmzed and legal pest
elimination methods as allowed by law-and-

. Family — The spouse, child, parent, grandparent, grandchild, sibling, son in-law, daughter in-
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law, parent in-law, niece or nephew of the owner; a minor under the age 18; or the domestic
partner or legal dependent of the PROPERTY owner or a family member as defined by this
Ordinance.

S. Garbage —~ Human or animal feces; or the animal, mineral or vegetable waste resulting from
the handling, preparing, cooking and serving of foods.

T. Gross Floor Area — The total area of all habitable rooms in a building or structure.

U. Habitable Room or Space — A room or enclosed floor space used or intended to be used for
living, sleeping, cooking or eating purposes, excluding bathroorms, watercloset-compartments,
laundries, pantries, foyers or communicating cotridors, closets and storage spaces, workshops
and other rooms used only occasionally. Two sleeping rooms connected by a doorway cannot
be used as a communicating corridor. An area or room considered to be a dining room, living
room or family room shall not be considered a habitable room for sleeping purposes. The Code
Enforeement COMPLIANCE Official shall determine if a room can be designated as a room
for sleeping purposes. £ st i i i :

V. HOUSING CODE — THE PRINCE GEORGE’S COUNTY HOUSING CODE AS MAY BE
AMENDED FROM TIME TO TIME.

W. Household Items — Items intended for use within a dwelling but not limited to clothing, storage
boxes containing household goods, appliances, ELECTRONICS television-sets; and entertain-
ment items or devices intended for indoor use and houschold cleaning materials.

X. HousineCod Renal e Code definition.

Y. Infestation — The presence, within or around a dwelling, of insects, rodents, vermin or other
pests.

Z. Kitchen — A toom separate from habitable rooms with a refrigerator for the temporary preser-
vation of perishable foods, a cooking and baking facility for the purpose preparing foods, and
a sink with hot and cold running water.

AA. Maintenance — Acts of repair and other acts to prevent a decline in the condition of
grounds, structures, other appurtenances and equipment such that the condition does not fall
below the standards established by this Ordinance and other applicable statutes, codes and
ordinances.

BB. Meaning of certain words — Whenever the words dwelling, dwelling unit, rooming
unit, sleeping room, premises or property are used in this Ordinance, they are construed as
though they were followed by the words “or any part thereof.” Whenever the words Code
Enforeement COMPLIANCE Official are used in this Ordinance, they are construed as though
they were followed by the words “or designee(s) of the Town Council.

CcC. MECHANICAL CODE — THE PRINCE GEORGE’S COUNTY MECHANICAL
CODE AS MAY BE AMENDED FROM TIME TO TIME.

DD. Multiple dwelling — Any dwelling containing two or more dwelling units.
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FF. Occupant — Any person, over one (1) year of age, including the PROPERTY owner, PROP-
ERTY operater MANAGER and domestic service employees, living, sleeping, cooking or eat-
ing in, or having actual possession of, space within a dwelling, dwelling unit, OR MULTIPLE
DWELLING UNIT reeming-unit; rental-unit-sleepingrooms premises, or any part thereof,

GG. Ordinance — For the purposes of this Ordinance, the term “Ordinance” means OR-
DINANCE 120, The Rental Housing Ordinance AND ALL RULES AND REGULATIONS
CONTAINED HEREIN OR PROM[JLGATE_D PURSUANT TO AUTHORITY HEREUN-

HH. Person —~ Any individual, natural person, legal entity, joint stock company, partner-
ship, voluntary association, society, club, firm, company, corporation, business trust, organi-
zation, PROPERTY owner, PROPERTY occupant, or any other group acting as a unit, princi-
pal or agent, or the manager, lessor, lessee, agent, servant, partner, member, administrator,
trustee, receiver, or other representative appointed according to law.

II. Plumbing — The practice, materials and fixtures used in the installation, maintenance, extension
and alteration of any piping, fixtures, appliances and appurtenances within the scope of the
PRINCE GEORGE’S COUNTY plumbing code, including but not limited to, all of the fol-
lowing supplied facilities and equipment: gas pipes, gas-burning equipment, water pipes, water
heating facilities, garbage disposal units, waste pipes, water closets, sinks, installed dishwash-
ers, lavatories, bathtubs, shower baths, installed clothes washing machines, catch basins,
drains, vents and any other similar supplies or fixtures, together with all connections to water,
sewer and gas lines.

JJ. Plumbing Code — The basie PRINCE GEORGE’S COUNTY plumbing codelatest-edition;

and-current-cumulative-supplement-oficia adopted-byPrince-Geo =als fo]'thereg-
ulation of the practice, materials and fixtures used in the installation, maintenance, extension
and alteration of any piping, fixtures, appliances and appurtenances within the scope of the
plumbing code including but not limited to all of the following supplied facilities and equip-
ment: gas pipes, gas-buming equipment, water pipes, water heating facilities, garbage disposal
units, waste pipes, water closets, sinks, installed dishwashers, lavatories, bathtubs, shower
baths, installed clothes washing machines, catch basins, drains, vents and any other similar
supplies or fixtures, together with all connections to water, sewer and gas lines, AS MAY BE
AMENDED FROM TIME TO TIME.

KK. Plumbing Fixture — A receptacle or device which is either permanently or tempo-
rarily connected to water distribution system of the premises and demands a water supply
therefrom; or discharges used water, liquid borne waste materials or sewage either directly or
indirectly to the drainage system of the premises, or which requires both a water supply con-
nection and a discharge to the drainage system of the premises.
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LL.Premises — A lot, plot or parcel of land including the building or structures thereon.

MM. PROPERTY Operator- MANAGER — Any person who has charge, care or control
of a building or dwelling or part thereof in which a dwelling, dwelling unit, OR MULTIPLE
DWELLING UNIT reoming-unit—or-sleepingreom is let. IF A PROPERTY OWNER AU-
THORIZES AN AGENT FOR THE PROPERTY, THE AUTHORIZED AGENT IS CON-
SIDERED THE PROPERTY MANAGER.

NN. PROPERTY Owner — Any person who has complete dominion over a particular
property and who is the one in whom legal or equitable title rests; when applied to a building
or land, PROPERTY owner means any part owner, joint owner, owner of a community or
partnershlp interest, life tenant, tenant in common, tenant by the entireties, or joint tenant, of
the whole or part of such building or land.

00. PROPERTY Owner Occupant — Az PROPERTY owner occupant is any owner of
a residential unit that has established legal residence at that residence unit and uses that resi-
dential unit as their principal place of abode.

PP. Public Nuisance — Situation, condition or action whereby a rental unit tenant or PROPERTY
owner creates an environment that is unsafe or threatens the PUBLIC health, SAFETY, OR
and welfare of the surrounding area or disturbs the public peace.

QQ. Renovation — A building and its facilities made to conform to CURRENT present
day minimum standards of sanitation, fire and life safety, and building, electrical, plumbing,
and heating, air conditioning and ventilation codes.

$8. Rental Unit — Any rented or leased room, or group of rooms forming a single habitable space
or unit, dwelling, dwelling unit, OR MULTIPLE DWELLING UNIT;reoming-unit;-or-steep-
ing-room that is required to have a rental license under i
and-Repewal-of this Ordinance.

prese&t—er—peten&a-l—ﬁfe—hazafd: ALL NON-PUTRESCIBLE COMBUSTIBLE OR NON-
COMBUSTIBLE SOLID WASTE NORMALLY GENERATED FROM RUNNING A
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HOUSEHOLD.

WW. Structure — A COMBINATION OF ANY MATERIALS, WHETHER FIXED OR
PORTABLE FORMING A CONSTRUCTION INCLUDING BUILDINGS A—pﬂﬂeipa-l

YY. Supplied — Means paid for, furnished, or provided by or under the control of, the
PROPERTY owner or PROPERTY eperater MANAGER.

ZZ.Temporary Housing — Any tent, trailer, or other structure used for human shelter which is
designed to be transportable and which is not attached to the ground, to another structure, or
to any utilities system on the same premises for more than thirty (30) consecutive days.

AAA. Tenant — An occupant other than ar PROPERTY owner and the PROPERTY
owner’s family.

BBB. Town Administrator — The person appointed by the Town Council to monitor the
enforcement of all ordinances and regulations of the Town.

CCC. Ventilation — The process of supplying and removing air by natural or mechanical
means to or from any space.
1. Mechanical — Ventilation by power driven devices.
2. Natural — Ventilation by opening to outer air through windows, skylights, doors, lou-
vers or stacks without wind driven devices.

EEE. Yard — An open space surrounding a structure.

Section IIl.  Scope

Every portion of a building, dwelling, premise or structure used or intended to be used for
residential rental purposes;-as-defined-in-Section¥ shall comply with the provisions of this Rental
Housing Ordinance as set forth herein, irrespeetive REGARDLESS of when such building shall
have been constructed, altered, renovated or repaired.

Section IV.  Rental Property Licensing and Renewal

A. RENTAL LICENSE REQUIRED - A RENTAL LICENSE IS REQUIRED FOR ALL
RENTAL DWELLINGS, DWELLING UNITS, AND MULTIPLE DWELLING UNITS, RE-
GARDLESS OF THE DURATION DURING THE YEAR FOR WHICH THE PROPERTY
IS RENTED. THE PROPERTY OWNER OF EVERY RENTED DWELLING, DWELLING
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UNIT, AND MULTIPLE DWELLING UNIT IS REQUIRED TO OBTAIN AND MAIN-
TAIN A RENTAL LICENSE NO-RENTAL-LICENSE-IS-REQUIRED-WHEN-ONE-OF

. License Application — The legal PROPERTY owner OR PROPERTY MANAGER ofrecord
shall SUBMIT TO THE TOWN A COMPLETED RENTAL LICENSE
APPLICATION NOT LATER THAN FIFTEEN (15) BUSINESS DAYS PRIOR TO THE
EFFECTIVE DATE OF ANY LEASE. THE PROPERTY OWNER OR PROPERTY MAN-
AGER SHALL SUBMIT WITH THE APPLICATION THE APPROPRIATE FEE FOR THE
RENTAL LICENSE AS SET BY RESOLUTION OF THE TOWN COUNCIL make—wn&en

. ALL RENTAL PROPERTIES BUILT BEFORE 1978 SHALL OBTAIN A LEAD PAINT
CERTIFICATE FROM THE STATE OF MARYLAND, AND SUBMIT SAID CERTIFI-
CATE WITH THE RENTAL APPLICATION. THE TOWN WILL NOT ISSUE A RENTAL
LICENSE FOR A RENTAL BUILT BEFORE 1978 WITHOUT THE PROPERTY OWNER
OR PROPERTY MANAGER PROVIDING A PASSING LEAD PAINT CERTIFICATE.
RENTAL PROPERTIES BUILT AFTER 1977 ARE EXEMPT FROM STATE REGISTRA-
TION REQUIREMENTS.
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G. Issuance of Rental License — Prior to the issuance or renewal of a rental license, the legal
PROPERTY owner OR PROPERTY MANAGER ef—r-eserd—er—an—au{heﬁeed-agem must sat-
1sfy the requlrements of this ORDINANCE seetlen i i i

FAILURE TO SATISFY THE REQUIREMENTS OF THIS OR-
DINANCE SO SHALL BE sufficient reason for denial or revocation of the rental license.

The Code Enforeement COMPLIANCE Official shall indicate on the RentalLicense-Applica-
tiop-and the Rental License the maximum number of tenants permitted. It shall be a violation
of this Ordinance to rent or lease to more persons than permitted on the Rental License.

H. Inspections — All rental HOUSING properties shall be subject to periodic inspection to deter-
mine conformance with this Rental Housing Ordinance and shall be inspected at least once
each year prior to the issuance or renewal of a rental license. THE PROPERTY OWNER OR
PROPERTY MANAGER WILL BE GIVEN FIFTEEN (15) BUSINESS DAYS TO COR-
RECT ITEMS NOTED AS FAILING On THE CODE COMPLIANCE OFFICIALS’ RE-
PORT. Failure to CORRECT ITEMS WITHIN THE ALLOWED TIME, FAILURE TO allow
entry for such inspection, or to require any tenant to not allow entry for such inspection shall
constltute sufﬁc1cnt Teasons for the dema] or revocatlon of the rental hcense

I Revocation or Denial of License — THE TOWN ADMINISTRATOR MAY REVOKE OR
DENY A license may-bereveked-ordenied by the Mayorand-Couneil or-its-designee(s) if the
owner, after FIVE (5) BUSINESS DAYS’ ten-(30)-days notice from the Town, fails to elim-
inate or to initiate good faith efforts to eliminate violations of the Rental Housing Ordinance,
Any premises or occupant thereof THE TOWN ADMINISTRATOR DEEMS

to be a public nuisance shall be cause for denial or revo-
cation of the rental license. Revocation or denial of a license shall be in addition to, and not in
substitution for, such other penalties as may be provided for violations elsewhere in this Ordi-
nance.

J. License Renewal — A RENTAL License shall run from the first (1st) day of the month of issue.
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RENTAL Licenses issued hereunder shall expire one (1) year from the date of issuance and
shall be renewable annually at the fees set by RESOLUTION OF the Town Council. AN
Application for A RENTAL LICENSE renewa]s shall be made at least thlrty (30) days pnor
to the explratlon date An 5

K. Display of Licenses — A RENTAL Licenses issued-underthis-Ordinanee shall be produced on
the demand of a tenant or prospective tenant and shall be available at reasonable times for
examination by the Code Enforeement COMPLIANCE Official of the Town.

L. Change of Address — The PROPERTY owner OR PROPERTY MANAGER shall prompt]y
notify the Town of any change of address efpris 5 3
telephone numbers. Failure to provide or file this mformahon shall constltute a v101at10n of
this Ordinance.

M. Transfer of Rental License — A rental hcense is not transferable The new PROPERTY owner
OR PROPERTY MANAGER thin T

Faa-lute%e SHALLapply for a NEW Rental Llcense WITHIN FIVE (5) BUSINESS DAYS OF
CLOSING ON THE PROPERTY. FAILURE TO OBTAIN A RENTAL LICENSE shall con-
stitute a violation of this Ordinance.

N. The PROPERTY owner OR PROPERTY MANAGER shall at all times, regardiess of the
terms and conditions of any contractual arrangement between the PROPERTY owner OR
PROPERTY MANAGER and the tenant or occupant, whether expressed or implied, be totally
tesponsible for compliance with the provisions of this Rental Housing Ordinance, other appli-
cable ordinances, applicable Prince George’s County codes or ordinances or statutes of the
State of Maryland

Section V. Authority to Inspect Rental Units

A. RENTAL INSPECTIONS ARE CONDUCTED ANNUALLY TO ENSURE COMPLIANCE
WITH THIS ORDINANCE. Generally— The Code COMPLIANCE Enforcement Official is

hereby authorized to enforce the provisions of this Ordinance and-is-direeted-to-make-inspec-
tiens to determine the condition of rental umts and prermses leeated—wﬁlnﬂ—dae—'?ewn—ef

of TO safe—guardmg PROTECT THE PUBLIC the health safety and welfare of the occupants
of a rental unit, premises or part thereof and the general public.

inspeetiens; The Code Enforeement COMPLIANCE Official is hereby authorized, upon
presentation of proper credentials, to enter, examine and survey at all reasonable times all
premises, or any part thereof. The PROPERTY owner OR PROPERTY MANAGER or occu-
pant of every rental unit, or-the-person-in-charge-thereof; shall give the Code Enforcement
COMPLIANCE Official free access to THE rental unit and its premises at all reasonable times
for the purpose of such mspectlons, examlnatlon and survey Eerressapantefony-suehrantal

B. Entry - If any PROPERTY owner, PROPERTY MANAGER, OR occupant or other person in
charge of a RENTAL PROPERTY, prevents, refuses, impedes, inhibits, interferes with, re-
stricts or obstructs entry and free access to any part of the structure or premises where i inspec-
tion authorized by this Ordinance, stracture subject to the provisions of this
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Ordinance, THE RENTAL LICENSE MAY BE REVOKED AND ANY APPLICABLE
FINES SET By RESOLUTION OF THE COUNCIL MAY BE ASSESSED pfevents—reﬁsses—

C. The Code Enforcement-COMPLIANCE Official is hereby authotized to enter upon the prop-
erty of all rental units to examine, inspect and survey the
exterior of all structures and the grounds in order to enforce the provisions of this Ordinance,
other applicable TOWN ordinances, RULES, OR REGULATIONS, applicable STATE OF
MARYLAND AND Prince George’s County erdinances CODES, o NEPA-FIRE-GODE

perform the duty of safe—gaafdmg PROTECTING
the PUBLIC health, safety, and welfare of the occupants of a rental dwelling, dwelling unit,

MULTIPLE DWELLING UNIT, reeming unit;rental-unit; premise or any part thereof and the
general public.
Section V1. i STANDARDS

No person shall rent or lease to another for occupancy any rental unit, which does not
comply with the following requirements:

A. Living Space

1. Minimum Ceiling Heights — Habitable rooms shall have a clear ceiling height of not less
THAN then seven and one-third (7 1/3) feet, except that in attics or top half stories the
ceiling height shall not be less than seven (7) feet for not less THAN then one-third (1/3)
of the area when used for sleeping, study or similar activity. In calculating floor area of
such rooms, only those portions of the floor area of the rooms having a clear ceiling height
of five (5) feet or more may be included.

2. Required Space in A Rental Unit - Every rental unit shall contain a minimum gross floor
area of not less than one hundred fifty (150) square feet for the first occupant, and one
hundred (100) square feet for cach additional occupant. The floor area shall be calculated
on the basis of the total area of all habitable rooms.

3. Every room occupied for sleeping purposes by one (1) occupant shall have a minimum
gross floor area of at least seventy (70) square feet. Every room occupied for sleeping pur-
poses by more THAN ther one (1) occupant shall contain at least fifty (50) square fect of
floor area for each occupant thereof.

4. Each rental unit shall provide clothes closet space measuring at least six (6) square feet,
with a height of at least five (5) feet, for each room used for sleeping. In addition, one other
clothes closet of like size shall be provided elsewhere in the dwelling.

5. Occupancy of a dwelling, dwelling unit, OR MULTIPLE DWELLING UNIT,
unitorsleepingroom below grade — No dwelling unit or MULTIPLE DWELLING UNIT
reoming-unit-or-sleeping reom partially below grade shall be used for living purposes un-
less:

a. Floors and walls are watertight; and
b. Total window area, EGRESS WINDOWS, total operable area, and ceiling height are
in accordance with this Ordinance.
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6. No separate structure, e FOR EXAMPLE, A garage, shed or other outbuilding shall be
used for occupancy as a dwelling, dwelling unit or MULTIPLE DWELLING UNIT room-

ingEit,
B. Mazintenance of Exterior Property Area

1. All exterior property areas shall be maintained in a clean, safe and sanitary condition IN
FULL COMPLIANCE WITH ORDINANCE 107.
feﬁ*se,—mbbish,—(er-)—garbage- or ammal or human fects or waste IIMSH—LH‘—'FER—;WD

2. All premises shall be graded and maintained so as to prevent the accumulation of stagnant
water. WATER IN POOLS, HOT TUBS, FISH PONDS OR OTHER ITEMS IS NOT AL-
LOWED TO BECOME STAGNANT OR SERVE AS A BREED]NG GROUND FOR
INSECTS OR ANIMALS. thereon-o ; : :
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13. All fenees-ACCESSORY STRUCTURES MUST COMPLY WITH ORDINANCE 107,
AND IN ADDITION BE MAINTAINED IN GOOD REPAIR, STRUCTURALLY SAFE
AND SOUND, AND F REE FROM GRAFFITL shaﬂ-be—mmainedﬂ%a-weﬂemaa}ﬂeeﬂate

C. ADOPTION OF PRINCE GEORGE’S COUNTY HOUSING CODE, NFPA FIRE CODE,
AND PRINCE GEORGE’S COUNTY FIRE SAFETY LAW

1.

THE CURRENT PRINCE GEORGE’S COUNTY HOUSING CODE AS MAY BE
AMENDED FROM TIME TO TIME IS HEREBY INCORPORATED BY REFERENCE
IN THIS ORDINANCE TO THE EXTENT IT IS NOT INCONSISTENT HEREWITH.
WHEN A CONFLICT EXISTS BETWEEN THE COUNTY CODE AND A TOWN OR-
DINANCE, THE TOWN ORDINANCE SHALL PREVAIL. REFERENCES IN THE
PRINCE GEORGE’S COUNTY CODES TO AUTHORIZED COUNTY REPRESENT-
ATIVES SHALL BE INTERPRETED TO INCLUDE THE APPLICABLE TOWN OFFI-
CIALS.

THE NATIONAL FIRE PROTECTION ASSOCIATION (NFPA) FIRE CODE AND
THE FIRE SAFETY LAW OF PRINCE GEORGE'S COUNTY, MARYLAND, AS MAY
BE AMENDED FROM TIME TO TIME, IS HEREBY INCORPORATED BY REFER-
ENCE IN THIS ORDINANCE TO THE EXTENT IT IS NOT INCONSISTENT HERE-
WITH. THIS SECTION ALSO ADOPTS BY REFERENCE CHAPTER 24 OF THE
NFPA 101 LIFE SAFETY CODE, AS MAY BE AMENDED FROM TIME TO TIME.
REFERENCES IN THE NFPA LIFE SAFETY CODE TO THE FIRE CHIEF OR AU-
THORIZED REPRESENTATIVES SHALL BE INTERPRETED TO INCLUDE THE
APPLICABLE TOWN OFFICIALS.

D. Maintenance of Exterior Structure

1.

The exterior of a structure shall be maintained in good repair, structurally sound and sani-
tary 50 as not to pose a threat to the PUBLIC health, safety or welfare of the occupants and
so as to protect the occupants from adverse effects of the environment.
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10.

11.

All supporting stractural-members-of all structures shall be kept straeturally sound, fee-of
deterioration and maintained IN A MANNER capable of safely bearing the THEIR dead

and-live loads impesed-upen-them.

Every foundation, exterior wall, roof and all other exterior surfaces of all structures on the
premises shall be maintained IN A STRUCTURALLY SOUND AND SANITARY MAN-
NER_WITH NO ].)]_EFECTS in-e-werlmar of maintenance-andrepairand-shall-be

All foundation walls of all structures on the premises shall be maintained so as to carry the
safe design and operating dead-and-live loads, intained free from open
cracks, DEFECTS, OR and break d c-be-detti blicsafety-and olere.

Every exterior wall of every structure on the premises shall be free of holes, breaks, loose
or rotting boards or timbers, and any conditions which might admit rain WATER or damp-
ness to the interior portions of the walls or to the occupied spaces of the building. All
exterior surface materials;— ; 3 iten; iding; shall be main-
tained weatherproofed and shall be properly surface coated when-reguired to prevent dete-

rioration.

The roofs of all structures on the premises shall be structurally sound, tight and not have
defects which might admit WATER sain. Roof(s) shall be adequate to prevent rainwater
from causing dampness or deterioration in the walls or interior portion of the building.
Roof water shall not be discharged in a manner that creates a nuisance to owners or occu-
pants of adjacent premises or that creates a public nuisance.

GUTTERING SYSTEMS AND DOWNSPOUTS MUST BE IN GOOD CONDITION,
PROPERLY CONNECTED, SECURED TO THE BUILDING, AND FREE OF PLANT
GROWTH OR ANY OBSTRUCTION.

sornicesr-entablatares; belt-courses; —terre-catie-ms-wall-fosinssand decora-
tive features shall be maintained in good repair with proper anchorage and in a safe condi-
tion.

All canopies, marquees, signs, metal awnings, stairways, fire escapes, standpipes, exhaust
ducts and similar overhang extensions shall be maintained in good repair and be properly
anchored so as to be kept in a safe and sound condition. They shall be protected from the
clements and against decay and rust by the periodic application of a weather-coating ma-
terial such as paint or other protective treatment.

All chimneys, cooling towers, smoke stacks and similar appurtenances shall be maintained
structurally safe, sound and in good repair. All exposed surfaces efsmetal orweod shall be
protected from the elements and against decay or rust by periodic application of a weather-
coating material such as paint or similar surface treatment.

Every stair, porch, fire escape, balcony and all appurtenances attached thereto shall be so
constructed as to be safe to use and capable of supporting the anticipated loads and shall
be maintained in sound condition and in good repair. Every stair, porch and fire escape
shall be maintained free of hazardous conditions such as snow, ice, mud and other debris.
Every flight of stairs, which is more than three (3) steps or risers high, shall have a handrail
on at least one side of the stair and every open portion of a stair, fire escape, porch, landing
or balcony which is more THAN ¢hen ten (10) inches above the grade below shall have
guard rails. Every handrail and guard rail shall be firmly fastened and capable of bearing
nermally-impesed STANDARD loads and shall be maintained in good condition.
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12. Every window, door and frame shall be constructed and maintained in such relation to the
adjacent wall construction so as to exclude WATER, INSECTS, AND ANIMALS rain-and
redents-as completely as possible and to substantially exclude THE ELEMENTS wind
from entering the dwelling or structure.

13. Every window and exterior door ARE TO BE MAINTAINED IN GOOD CONDITION,
FIT REASONABLY TIGHT WITH]N THE FRAME WITH PROPER CLOSING AND
LOCKING MECHANISMS ke

are without open cracks and holes.

15. Every window, other than a fixed window, shall be capable of being easily AND FULLY
opened and CLOSED AND REMAIN LOCKED IN EITHER AN OPEN OR CLOSED

POSITION held—m—pes;ﬁeﬂ yvdndevrherduare,

17. Lockingdeviees: EXTERIOR DOORS OR Amy—swmgmg entrance doorS shall be provxded

with a deadbolt locking device ha el B
with the deadbolt capable of being actlvated bynkey from out51de and by turn-knob from
the m51de $0 as to provnde reasonable securlty agamst unauthonzed enu'y Deer—leeks—aad

Qi?ﬁe}al—The extenor door door hmge, door lock, and door latch for each umt shall be
mamtamed in functmnal condltlon All door locks shal] be in good working order at all

19. Sliding doors and windows. All patio and balcony sliding entrance doors, and all windows
capable of being opened accessible from a balcony or two stories or less above the grade,
shall be equipped with a device which locks and secures the door or window within its
frame so as to provide reasonable security against unauthorized entry by opening or re-
moval of the door or windows from its frame. Devices such as, but not limited to security
bars and _ummy plates, shal] be deemed acceptable

20. All balconies, canopies, cornices and soffits, decks, doors and door frames, exterior walls,
fire escapes, foundation walls, metal awnings, patios, porches, sliding doors and windows,
stairways, standpipes, and windows and window frames, and all appurtenances attached
thereto, of all structures on the premises shall be protected from the elements against decay
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or rust by periodic application of a weather-coating material such as paint, sealant, or sim-
ilar surface treatment.

E. Internal Structure

1.

10.

11.

12.

The interior of a structure and its equipment shall be maintained in good repair, structurally
sound, unobstructed, and in a sanitary condition so as not to pose a threat to he PUBLIC
health, safety or welfare of the occupants or visitors, and to protect the occupants from the
environment.

The supporting structural members of every building shall be maintained structurally
sound, not allowing any evidence of deterioration which would render them incapable of
carrying the imposed loads.

Floors, walls (including windows and doors), ceilings and other interior surfaces shall be
maintained in good, clean, sanitary and structurally sound condition, free of holes, cracks,
loose plaster or wall paper and flaking or scaling paint and shall be substantially insect and
rodent proof. Paint applied to the interior surfaces shall be lead-free.

Every toilet, bathroom and kitchen floor surface shall be constructed and maintained so as
to be substantially impervious to water and so as to permit such floor to be easily keptin a
clean and sanitary condition and repaired or replaced atthe-direction-of the-Code-Enforee-
meptOffeind,

Every building, basement and crawl space shall be maintained reasonably free from damp-
ness to prevent conditions conducive to decay or deterioration of the structure.

The interior of every structure shall be maintained in a clean and sanitary condition free
from any accumulation of rubbish AND refuse-or-garbage. Rubbish;

Garbage;rabbish-er AND refuse shall not be allowed to accumulate or be stored in public
halls or stairways.

Insect and rodent harborage. All structures shall be kept free from insect and rodent infes-
tation. Where insects or rodents are found, they shall be promptly exterminated by ap-
proved processes, which will not be injurious to human health, After extermination, proper
precautions shall be taken to prevent re-infestation.

Every door available as an exit shall be capable of being opened easily from the inside,

All interior stairs, railings and other exit facilities of every structure shall be maintained in
sound condition and good repair. Every inside stair shall be so constructed and maintained
as to be safe to use and capable of supporting the anticipated loads.

Every flight of stairs, which is more than three (3) steps or risers high, shall have a handrail
on at least one side of the stair and every open portion of a stair, landing or balcony which
is more than thirty (30) inches above the floor or grade below shall have guard rails. Every
handrail and guard rail shall be firmly fastened and capable of bearing normally imposed
loads and shall be maintained in good condition.

All ceilings, closet walls and ceilings, doors and door frames, kitchen and bathroom cabi-

nets, walls, windows and window frames, sash and sills shall be in good condition and in
good repair and shall be repaired in a werkmanlike SATISFACTORY manner-and-painted
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—All surfaces are to be free of cracks,
hUlEb hook-like devices, loose plaster and tl.lkmg and scaling paint at THE time of paint-

ing.

13. All carpets AND rugs shall be in good condition and in good repair and shall be repaired.
andlorremoved-and replaced, and cleaned at the direction of the Code Enforeement COM-
PLIANCE Official.

14. All bathroom or kitchen ted-er-Hneleum-covered floors shall be in good condition and in
good repair and shall be repaired and{orremeoved and replaced at the direction of the Code
Enforeement COMPLIANCE Official.

F. Parking Spaces and Facilities

I. ALL RENTAL PROPERTIES SHALL COMPLY WITH ORDINANCE 107 —Every

G. Plumbing Facilities and Fixtures
1. Plumbing facilities.

a. The owner of the structure shall provide and maintain such plumbing facilities and
fixtures in compliance with this ORDINANCE seetion.

b. Every rental unit shall have direct access to a room separate from habitable room, which
affords privacy and a toilet supplied with cold running water. A lavatory shall be placed
in the same room as the toilet or located in another room, in close proximity to the door
leading directly into the room in which said toilet is located. The lavatory shall be sup-
plied with hot and cold running water.

c. Every rental unit shall include plumbing facilities which are in proper operating condi-
tion, can be used in privacy, and are adequate for personal cleanliness and the disposal
of human waste.

d. Every rental unit shall contain or have access to a room which affords privacy to a
person in said room and which is equipped with a bathtub or shower supplied with hot
and cold running water.

e. Every dwelling unit shall contain and every rooming unit shall have direct access to a
kitchen sink apart from the lavatory required under sub-paragraph a. and such sink shall

Page 16



be supplied with hot and cold running water.

Toilet rooms and bathrooms shall not be used as a passageway to a hall or other
space. A toilet room or bathroom in a dwelling unit shall be accessible from any
sleeping room without passing through another sleeping room.

2. Plumbing fixtures

a.

b.

All plumbing fixtures shall be maintained in a safe and usable condition. All plumbing
fixtures shall be of approved nonabsorbent material.

Water supply lines, plumbing fixtures, vents and drains shall be properly installed, con-
nected and maintained in working order and shall be kept free from obstructions, leaks
and defects and capable of performing the function for which they are designed. All
repairs and installations shall be made in accordance with the provisions of the Wash-
ington Suburban Sanitary Commission.

All plumbing facilities shall be maintained in a clean and sanitary condition free of
mold and mildew by the occupant so as not to breed insects and rodents or produce
dangerous or offensive gases or odors.

3. Water system

a.

Every sink, lavatory, bathtub and shower, drinking fountain, toilet or other facility shall
be properly connected to the public water system. All sinks, lavatories, bathtubs and
showers shall be supplied with hot and cold running water.

The water supply shall be maintained free from contamination and all water inlets for
plumbing fixtures shall be located above the overflow rim of the fixture. Shampoo-ba-

The water supply system shall be installed and maintained to provide at all times a
supply of water to plumbing fixtures, devices and appurtenances in sufficient volume
and at pressures adequate to enable them to function satisfactory.

Where hot water is provided, water-heating facilities shall be installed in an approved
manner, properly maintained and properly connected with hot water lines to the fixtures
required to be supplied with hot water. Water heating facilities shall be capable of heat-
ing water to such a temperature as to permit an adequate amount of water to be drawn
at every required kitchen sink, lavatory basin, bathtub, shower and lavatory facility or
other similar units, at a temperature not less THAN then 110 degrees Fahrenheit.

4. Sewage system

a.

Every sink, lavatory, bathtub or shower, drinking fountain, water closet or other facility
shall be properly connected to the public sewer system.

Every plumbing stack, waste and sewer line shall be so installed and maintained as to
function properly and shall be kept free from obstructions, leaks and defects to prevent
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structural deterioration or health hazards. All repairs and installations shall be made in
accordance with the provisions of the applicable local building code and Washington
Suburban Sanitary Commission.

H. Fire Safety Requirements

1. Means of Egress

a.

A safe, continuous and unobstructed means of egress shall be provided for each dwell-
ing unit and-reomingunit from the interior of the premises to the exterior at a street,
yard, court or passageway leading to a public open area at grade.

Every rental unit shall have access directly to the outside or to an exit access corridor
that leads directly to the outside.

All doors in the required means of egress shall be readily openable from the inner side.
Exits from rental units shall not lead through other such units, or through toilet rooms
or bathrooms.

All required and all existing fire escapes shall be maintained in working condition and
structurally sound.

Any exit signs shall be maintained illuminated and visible.

Every sleeping room located in a basement shall have at least one openable EGRESS
window or exterior door approved for emergency egress or rescue.

2. Accumulations and storage

a.

Waste;refuse; Rubbish, GARBAGE, or other materials shall not be allowed to accu-
mulate in stairways, passageways, doors, windows, fire escapes or other means of
egress.

Highly flammable or explosive matter, such as paints, volatile oils and cleaning fluids
or combustible refuse, such as waste paper, boxes and bags, shall not be accumulated
or stored on residential premises except in reasonable quantities consistent with normal
usage.

A rental unit shall not be located within a structure containing an establishment han-
dling, dispensing or storing flammable liquids with a flash point of 100 degrees Fahr-
enheit or lower, except as provided for in the applicable law.

3. Fireresistance ratings

a.

Floors, walls, ceilings and other elements and components required to develop fire re-
sistance rating (BOCA code) shall be maintained so that the respective fire resistance
rating of the enclosure, separation, or construction is preserved.

4. Fire protection systems

a.

All fire protection systems and equipment shall be maintained in proper operating con-
dition at all times.
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b. Fire alarms and detecting systems shall be installed and maintained and must be suita-
ble for their respective purposes in all rental premises.

. Allrental units shall be provided with a minimum of one approved single station smoke
detector AND CARBON MONOXIDE DECTOR for each floor of the premises. A
SMOKE DETECTOR MUST BE INSTALLED INSIDE Ifthere-is-a sleeping area
ROOMS located on any such floor, the-detestor—shall-be-placed-in-the-vieinity: The
detectors shall be installed in accordance with the manufacturer's requirements. When
actuated, the smoke detector shall provide an alarm suitable to warn the occupants
within each rental unit.

d. It is the owner's responsibility to PROVIDE AND maintain 10-YEAR smoke detectors
in good working order, such-as-replacing batteries:

e. Fire suppression systems in units so equipped shall be maintained in good condition,
free from mechanical injury. Sprinkler heads shall be maintained clean, free of corro-
sion and paint, and not bent or damaged.

g. OWNERS MUST PROVIDE ONE AH portable fire extinguishers AND in units so
equipped IT shall be visible and accessible, and maintained in an efficient and safe
operating condition.

I. Light and Ventilation Requirements

1. Light

a. All spaces or rooms shall be provided sufficient light so as not to endanger health, and
safety, AND WELFARE. Every habitable room shall have at least one window facmg
directly to the outdoors or to a court except in a kitchen when artificial light may be
provided in accordance with applicable law. A window shall be deemed not to face
directly outdoors or onto a court whenever it is obstructed by a structure that extends
to the ceiling level and is less than three feet from the window. The minimum total
window area measured between stops shall be 8% of the floor area of such room.,

b. Every common hall and stairway in every building;-ether than-the-one-and-twe-family
dwelings;-shall be adequately lighted at all times with an illumination of at least a 60-
watt standard incandescent light bulb or equivalent for each 200 square feet of floor

area, provided that the spacing between lights shall not be greater than 30 feet. Every

c. All other spaces shall be provided with natural or artificial tight of sufficient intensity
and so distributed as to permit the maintenance of sanitary conditions, and the safe use
of the space and the appliances, equipment and fixtures.
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2. Ventilation

a. All spaces or rooms shall be provided sufficient natural or mechanical ventilation so as
not to endanger health, and safety, AND WELFARE. Where mechanical ventilation is
provided in lieu of the natural ventilation, such mechanical ventilating system shall be
maintained in operation during the occupancy of any structure or portion thereof. When
part of the air provided by a mechanical ventilation system is re-circulated, the portion
or volume of air re-circulated shall not be re-circulated to a different residential space
or occupancy of dissimilar use from which it is withdrawn. All habitable rooms shall

have at least one easily openable window. i i

L ha -ac o an A 807 L 12933

b. Every bathroom and water closet compartment shall comply with the light and ventila-
tion requirements for habitable rooms, except that a window shall not be required in
bathrooms or water closet compartments equipped with an approved mechanical ven-
tilation system. Air exhausted by a mechanical ventilation system from a bathroom or
water closet compartment must be exhausted to the exterior and may not be re-circu-
lated to any space, including the space from which it is withdrawn.

Commented [JC19]: Recommnend deleting — unclear of the
. . original intent.
J.  Mechanical and Electrical

1. Heating and refrigeration facilities

a. Every owner of any structure who rents, leases or lets one or more dwelling units er-room-

ing-units or one or more sleeping rooms 5 implied;to SHALL
i supply sufficient heat during the period from
October 1 to May 16 to maintain a room temperature of not less THAn then 65 degrees
Fahrenheit. In all habitable rooms, bathrooms and toilet rooms during the hours between
6:30 a.m. and 10:30 p.m. of each day and maintain a temperature of no less THAN hen 60
degrees Fahrenheit during other hours. When, howeves; the external temperature falls be-
low 0 degrees Fahrenheit and the heating system operates at its full capacity, a minimum
room temperature of 60 degrees Fahrenheit shall be maintained at all times. The tempera-
ture shall be measured at a point 3 feet above the floor and 3 feet from exterior walls,

b. Every residential dwelling or dwelling unit shall contain at least one cooking and baking
facility for the purpose of preparing food and at least one (1) refrigeration unit adequate
for the temporary preservation of perishable foods. Such refrigeration unit shall be capable
of maintaining an average temperature of below 45 degrees Fahrenheit. Hot plates, toaster
ovens, microwave ovens and other portable heating devices do not constitute a cooking
and baking facility for purposes of this section.

¢. All cooking and heating equipment, components and accessories in every heating, cooking
and water heating device shall be maintained free from leaks and obstructions, and kept
functioning properly so as to be free from fire, health and accident hazards. All installations
and repairs shall be made in accordance with the provisions of the local applicable building
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code, or other laws or ordinances applicable thereto. Portable cooking equipment employ-
ing flame is prohibited, except for approved residential type food trays or servers which
are heated by a candle or alcohol lamp.

. All mechanical equipment shall be properly installed and safely maintained in good work-
ing condition and be capable of performing the function for which it was designed and
intended.

. All fuel-burning equipment shall be connected to an approved chimney, flue or vent per
manufacturer's instructions.

All required clearances to combustible materials shall be maintained.

g. All safety controls for fuel-burning equipment shall be maintained in effective operation.

h. A supply of air for complete combustion of the fuel and for ventilation of the space shall

be provided the fuel-burning equipment.

Devices purporting to reduce gas consumption by attaching to a gas appliance, to the gas
supply line thereto, or the vent outlet or vent piping therefrom shall not be used unless
labeled for such use and the installation is specifically approved.

Fireplaces, and other construction and devices intended for use similar to a fireplace, shall
be stable and structurally safe and connected to approved chimneys.

. When facilities for interior climate control (heating, cooling and/or humidity) are internal
functions of structures used as dwelling units or rooming units such facilities shall be main-
tained and operated in a continuous manner in accordance with the designed capacity.

. Electrical facilities.

i i i -Every premises or part thereof used for
human occupancy shall be adequately and safely provided with an electrical system in
compliance with the requirements of this ORDINANCE seetion. The provisions of this
section shall be considered absolute minimum requirements. The size of unit and the usage
of appliances and equipment shall be used as a basis for determining the need for additional
facilities in accordance with the electrical code adopted by the local jurisdiction.

. Every habitable room in a dwelling unit shall contain at least two separate and remote
receptacle outlets, one of which may be a ceiling or wall type electric light fixture. Every
laundry area and bathroom shall contain at least one ground fanlt interrupter type recepta-
cle. Every bathroom shall contain at least two (2) receptacles and every kitchen shall have
three (3) separate and remote outlets, one of which may be a ceiling or wall type electrical
light fixture, receptacles within three (3) feet of any sink, tub or laundry area shall be of
the ground fault interrupter type.

. Every public hall, interior stairway, water closet compartment, bathroom, laundry room
and furnace room shall contain at least one electrical lighting fixture.

. All exterior receptacle outlets shall be of the ground fault interrupter type.

When the electrical system requires modification to correct inadequate service, the service
shall be corrected to a minimum of 100 ampere, three-wire service.

Page 21



f.

All electrical equipment, wiring and appliances shall be installed and maintained in a safe
manner and in accordance with all applicable laws. All electrical equipment shall be of an
approved type.

Where it is found;-in-the-opinion-of the Code-Enforcement Official; that the electrical sys-
tem in a structure constitutes a hazard to the occupants or the structure by reason of inade-
quate service, improper fusing, insufficient outlets, improper wiring or installation, deteri-
oration or damage, or for similar reasons, the Code Enforcement COMPLIANCE Official
shall require the defects to be corrected to eliminate the hazard.

Section VII.  Unfit Rental Premises

No person shall rent or lease to another for occupancy any rental unit, premises or part

thereof, which does not comply with the following requirements:

A. Dangerous Structures and Equipment — Any rental unit, premises or part thereof which shall
be found unsafe, unlawful, or to have any of the following defects may be condemned as unfit
for human habitation and shall be SO designated by the Code Enforeement COMPLIANCE
Official-with-prierapproval-of the Tewn-Administrator-It shall not be re-occupied without the
approval of the Code Enforeement COMPLIANCE Official. Unsafe equipment may be con-
demned and placed out of service pursuant to this section.

1.

One which is so damaged, decayed, dilapidated, unsanitary and unsafe or vermin in-
fested, that it creates a serious hazard to the health, ef safety OR WELFARE of the occu-
pants or of the public.

One which lacks illumination, fire protection, ventilation, sanitation facilities or other es-
sential equipment required by this Rental-Heusing Ordinance adequate to protect the
health, e safety OR WELFARE of the occupants or the public.

One, which because of its general condition or location, is unsanitary or otherwise danger-
ous to the health, of safety OR WELFARE of the occupants or of the public.

One which is occupied by more persons than permitted under this Ordinance or applicable
law.

One in which the equipment is unsafe, including any boiler, heating equipment, cooking
equipment, elevator, moving stairway, electrical wiring or device, flammable liquid con-
tainers or other equipment on the premises or within the structure which is in such disrepair
or condition that it is found by the Code Enforeement COMPLIANCE Official to be a
hazard to life, health, WELFARE, property or safety of the tenants of the premises or struc-
ture.

B. Notice to Owner — Whenever the Code Enforcement COMPLIANCE Official has determined
that there has been a violation of this Ordinance and, with approval of the Town Administrator,
has condemned a rental unit, premises or any portion thereof as unfit for human habitation or
equipment is unfit under THIS ORDINANCE Section-VH, the Code COMPLIANCE Enforce-
ment Official shall give written notice to owner. Such notice to the owner shall:

1.
2.

Be in writing;

Include a description of the real estate PROPERTY sufficient for identification;
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3.

Include a statement of the reason why it THE NOTICE is being issued WITH REFER-
ENCE TO THE SECTION OF THIS ORDINANCE VIOLATED;

State the date occupants must vacate the rental unit, premises, or portion thereof, or equip-
ment if the defects have not been eliminated and the order to vacate withdrawn.

State that the owner has the right to appeal the Code Enforcement COMPLIANCE Offi-
cial’s decision to the Town Council in accordance with the procedures set forth in Section
X Right to Appeal of this Ordinance.

C. Service of Notice — Service of notice that rental unit, premises or any portion thereof or equip-
ment is unfit and must be vacated or placed out of service shall be as follows:

1.

By delivery to the PROPERTY owner OR PROPERTY MANAGER personally; or by
leaving the notice at the usual place of abode of the PROPERTY owner with a person of
suitable age and discretion who shall be informed of the contents thereof:—person-to-be
served-or-his-agent-a-copy-oiine-notice-ang-al-necessary-papers; or

tverys Y APPROPRIATE MEANS OF MAIL ADDRESSED TO THE PROP-
ERTY OWNER OR PROPERTY MANAGER AT THE ADDRESS PROVIDED TO THE
TOWN BY THE PROPERTY OWNER OR AGENT WITH POSTAGE PREPAID
THEREON WITH RETURN RECEIPT REQUESTED, OR IF SAID LETTER IS RE-
TURNED WITH RECEIPT SHOWING NON-DELIVERY, THEN

By posting a copy of the notice in a conspicuous place on the premises to-be affected by
such notice.

D. Posting Notice — Any rental unit, premises, or portion thereof declared as unfit for human
habitation shall be posted at each entrance with a notice by the Code Enforcement-COMPLI-
ANCE Official. It shall be unlawful for any person to enter such rental dwelling, premises or
portion thereof after the date set forth in the notice to vacate except for the reason of making
the required repairs or of demolishing the same. The notice shall include the following:

+—Name-of town:

2.
3.

The section of the Ordinance under which it is issued.

An order that the Rental Unit shall be vacated by a stated date, and must remain vacant
until the order to vacate is withdrawn.

The date the notice is posted.
A statement of the penalty for defacing or removal of the notice.
A statement saying "this building is unfit for human habitation and its use or occupancy

has been prohibited by the Town of Berwyn Heights," and the notice shall bear the signa-
ture of the TOWN ADMINISTRATOR Mayer.
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7. A statement that the owner has the right to appeal the TOWN ADMINISTRATOR’s
Code-Enforeement Offieial’s-decision to the Town Council in accordance with the proce-

dures set forth in Sectien=XRightte-Appealefthis Ordinance.

. Service on occupant — When a condemnation order is served on an occupant other than the
PROPERTY owner or PROPERTY MANAGER person-respensible-for-such-complianee, a
reasonable time to vacate the after noncompliance shall be stated. PROPERTY Owners or
PROPERTY MANAGERS person-respensible-for-compliance must vacate at the time set for
correction of defects if there is ARE failures of TO complianee COMPLY.

. Removal of Notice — No person shall deface or remove the notice from any rental unit, prem-
ises, or portion thereof which has been declared or noted as unfit for human habitation except
by authority in writing from the Code Enforeement COMPLIANCE Official.

. Vacating of Declared Buildings — Any rental unit, premises, or any portion thereof declared as
unfit for human habitation and so designated and noted shall be vacated within a reasonable
time as ordered by the Code Enforcement COMPLIANCE Official, and it shall be unlawful
for any PROPERTY owner or PROPERTY eperater MANAGER to let any person inhabit said
rental unit, premises or any portion thereof which has been declared and noted by the Code
Enfercement COMPLIANCE Ofﬂaal—wﬁh—appreval—ef—&xe%wnﬁdmems&ater—as unfit for
human habitation after the date set forth in the notice. The Code Enforcement COMPLIANCE
Official shall remove such notice whenever the defect or defects upon which the declaration
and noted action were based have been eliminated.

. Sealing of unfit structure — It shall be the responsibility of the PROPERTY owner OR PROP-
ERTY MANAGER eofthe-property to remove all unsamtary or flammable matenal and to SE-
CURE ALL W]NDOWS AND DOORS board d -

TO PROTECT PUBLIC health aad safety, AND WELFARE In the event that the PROP-
ERTY owner OR PROPERTY MANAGER ef-+the-property fails to properly seal the structure
against unlawful entry, the Town efBerwyn-Heights-shall take action to remove unsanitary or
flammable waste material and to SECURE ALL WINDOWS AND DOORS

50 as to prevent entrance. The cost of said action shall be and become a lien
on the property and collectible in the same manner as delinquent taxes.

Further action — If, after proper notice hereunder, the PROPERTY owner OR PROPERTY
MANAGER fails to correct defects which have caused the rental dwelling, rental unit, prem-
ises or any portion thereof to be unfit for human habitation, the Town Administrator may re-
quest additional action from the appropriate State and/or County authority.

Coordination of enforcement

1. Whenever, in the opinion of the Code Enforeement COMPLIANCE Official initiating an
inspection under this Rental-Housing Ordinance, it is deemed necessary or desirable to
have inspections by any other governmental official or agency, the Code Enfercement
COMPLIANCE Official shall make a reasonable effort to arrange for the coordination of
the inspections so as to minimize the number of visits by inspectors.

2. The Code Enfereement COMPLIANCE Official shall confer with the other governmental
official or agency for the purpose of eliminating conflicting orders before any are issued.

3. The Code Enforcement COMPLIANCE Official may not-heweves; cause the delay of the

. issuance of any emergency orders by a governmental official or agency which the govern-
mental official or agency determines must be issued.
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Section VIII. Enforcement Authority

A, It shall be the duty and responsibility of the Town to enforce the provisions of this Ordinance

B.

as herein provided.

The Mayor and Council may waive applicability of this Ordinance to a RENTAL PROPERTY
ift

1. Adequate notice in a form and manner specified by the applicable section of this Ordinance
is afforded any occupant of the unit;

2. The occupant is afforded an opportunity to comment on the application either in writing or
in person; and

3. The waiver would not threaten the health, er safety OR WELFARE of any tenant.

. Any code official; effieeror OTHER TOWN employee efthe Tewn who acts in good faith

and without malice in the discharge of duties of enforcement of this Rental Housing Ordinance
is relieved of all personal liability for and damage that may occur to persons or property as a
result of such acts or alleged failure to act. Further, the code official or OTHER TOWN EM-
PLOYEE designee shall not be held liable for any costs in any action, suit or proceeding that
may be instituted by the code official OR TOWN EMPLOYEE in the enforcement of this
Reﬂtal—HeusingOrdinance. -amy-efthesenetion he sial-or-employeeshall be-defended

e5e-ac >t o€ 2e B B

. A person may not be displaced by enforcement of this Ordinance unless alternate housing is

provided within a reasonable time not to exceed thirty (30) days unless an emergency situation
exists affecting the health, safety and welfare of the occupant(s) of the property and OR
OTHER TOWN RESIDENTS the-eitizens-of the-Town-of Berwya-Heights. In that case im-
mediate evacuation may be required.

Section IX.  Notice of Violations and Penalty for Violations

A. Whenever the Code Enforcement COMPLIANCE Official determines that there has been or is

a violation of any provision of this Ordinance or of any rule or regulation adopted pursuant
thereto, the Code Enfercement COMPLIANCE Official shall give notice of such alleged vio-
Iation to the person or persons responsible therefor, as herein after provided. Such notice shall;
1. Bein writing;

2. Include a description of the real estate PROPERTY sufficient for identification.

3. Include a statement of the reason why it THE NOTICE is being issued WITH REFER-
ENCE TO THE SECTION OF THIS ORDINANCE VIOLATED;

4. Allow 30 days for the performance of any act it requires.
5. Such notice shall:
a. Contain an outline of remedial action, if any, which, if taken, will effect compliance

with the provisions of this Ordinance and with rules and regulations adopted pursuant
thereto,
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b. In cases where remedial action is appropriate, In-cases-where remedial-action-is-appro-

priate, THE NOTICE SHALL contain the requirement that the violation must be fully
corrected within thirty (30) days from the date of the notice and that, in the event that
the PROPERTY owner OR PROPERTY MANAGER fails to do so within the thirty-
day period, a second notice shall be sent advising of the imposition of a charge payable
to the Town. In the event that the violation is not fully corrected within thirty (30) days
after this second notice, a third notice shall be sent advising of the imposition of a
further charge. Each additional fifieen (15) days thereafter that this violation exists will
constitute an additional charge. For each additional prescribed period that the violation
is not fully corrected, notice will be issued of the fine amount as due and payable to the
Town of Berwyn Heights. Fines for failure to take remedial action shall be established
by resolution of the Town Council and not-exceed-the-amount-of Fines-forfailure

d shall

not exceed the amount of one thousand dollars ($1,000.00).
c. Inall other cases, contain the amount of the fine, which shall be assessed according to
a schedule established by resolution of the Town Council and whish shall not exceed
one thousand dollars ($1,000.00). Violation under this subsection shall include, but are
not limited to, missing an inspection or re-inspection; nuisance behavior; and renting
or leasing without a license. The Town reserves the right to either revoke a rental li-
cense aad/or deny renewal of a rental license for incidences of nuisance behavior in
violation of this Ordinance.

B. Failure to pay fine(s) will result in the amount of any fine(s) imposed being TO BE recorded
4 et )

collected in the same manner as delinquent TOWN taxes.

C. Service of notice that dwelling is in violation shall be as follows:

1.

By delivery to the PROPERTY owner OR PROPERTY MANAGER personally or by leav-
ing the notice at the usual place of abode of the PROPERTY owner OR MANAGER OR
with a person of suitable age and discretion who shall be informed of the intent thereof: or

isaid-letter-is-returned—with ing-pon-delivery—then BY APPROPRIATE
MEANS OF MAIL ADDRESSED TO THE PROPERTY OWNER OR AGENT AT THE
ADDRESS PROVIDED TO THE TOWN BY THE PROPERTY OWNER OR AGENT
WITH POSTAGE PREPAID THEREON WITH RETURN RECEIPT REQUESTED, OR
IF SAID LETTER IS RETURNED WITH RECEIPT SHOWING NON-DELIVERY,
THEN

By posting a copy of the notice in a conspicuous place on the premises affected by such
notice.

D. The Town shall inform the legal-ewnerlegal PROPERTY owner OR PROPERTY MAN-
AGER efrecord-oranautherized-agent-ofa rental unit, in writing, of all written verified com-

plaints pertaining to the rental unit.

E. Whenever three(3) or more households within 500 fi. of a rental unit petition the Town Council
that a violation of this Ordinance has occurred, the Town Council, within 30 days of receipt of
petition, shall schedule a hearing. A quorum of Town Council members, Code Enforcement
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Official, PROPERTY owners of record or their agent PROPERTY MANAGER, occupant or
tenant and petitioners shall attend. A

Section X. Right to Appeal

A,

B.

Any person affected by any notice of violation may elect to appeal to the Town Council.

1. Any person affected by any notice of violation which had been issued in connection with
the enforcement of any provision of this Ordinance may request and shall be granted a
hearing on the matter by the Town Council, provided that such person shall within ten (10)
days after service of a notice of violation, file with the Town Council a signed written
notice of appeal, requesting a hearing and setting forth a brief statement of the reasons
therefore. Upon receipt of such notice of appeal, Town Council shall set a time and place
for such hearing and shall determine appeals as promptly as practicable. The Town Coun-
cil, with a quorum present, shall hear appeals.

2. After such hearing, the Town Council may, by a majority vote of the members, affirm,
amend, modify-or withdraw the notice of violation that has been appealed. Any person who
shall fail, refuse or neglect to comply with the decision of the Town Council shall be guilty
of violating the provisions of this Ordinance.

3. In the event a person wished to contest the decision of the Town Council, he or she may
notify the Town of his or her intent within ten (10) days after the rendering of the decision
by the Town Council. In that event the Town shall issue a municipal infraction citation to
the aggrieved person who may request a hearing in the District Court of Maryland pursuant
to the Municipal Infraction procedure. The decision of the Town Council in such a case
shall be stayed, pending a decision by the District Court. To the extent of this section of
the ordinance, all violations pf this Ordinance will be considered municipal infractions of
the Town.

Failure to pay after adjudication or request of adjudication by the Town will result in the
amount of any fine imposed being recorded as a lien against the property and BE collected in
the same manner as delinquent taxes.

Section XI.  Responsibilities of Owners and Rental Units

Only the property owner shall be responsible for compliance with the provisions of this Ordinance
except as provided herein.

A.

Every occupant of a structure or part thereof shall keep that part of the structure or premises
thereof which that occupant occupies, controls or uses in a clean and sanitary condition. Every
PROPERTY owner OR PROPERTY MANAGER of a dwelling containing a rental unit shail
maintain, in a clean and sanitary condition, the shared or public areas of the dwelling and
premises thereof.

. The occupant of a structure or part thereof shall keep the owner-supplied equipment and fix-

tures therein clean and sanitary, and shall be responsible for the exercise of reasonable care in
their proper use and operation. The PROPERTY owner OR PROPERTY MANAGER shall
maintain the equipment and fixtures in good and proper operating condition.

The equipment and fixtures furnished by the occupant of a structure shall be properly installed
and shall be maintained in good working condition, kept clean and sanitary, and free of defects,
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leaks or obstructions.

. The PROPERTY owner OR PROPERTY MANAGER of any premises shall be responsible

for extermination within the rental unit.

The PROPERTY owner OR PROPERTY MANAGER of any premises shall be responsible
for the continued rodent-proof condition of the structure.

For any dwelling containing a rental unit, it shall be the responsibility of the PROPERTY
owner OR PROPERTY MANAGER to supply adequate rubbish containers and garbage dis-
posal facilities and storage containers.

. Every PROPERTY owner OR PROPERTY MANAGER of a rental unit shall be responsible

for hanging all screens and double or storm doors and windows whenever the same are required
under the provisions of this Ordinance or of any rule or regulation adopted pursuant thereto.

. The PROPERTY owner OR PROPERTY MANAGER shall be responsible for the mainte-

nance, repair and/or replacement of equipment and fixtures furnished by the PROPERTY
owner OR PROPERTY MANAGER. The equipment and fixtures shall be properly installed
and shall be maintained in good working condition, kept clean and sanitary, and free of defects,
leaks or obstructions.

No PROPERTY owner or PROPERTY MANAGER ewner-s-agent may prevent any tenant
from talking to the Code Enforeement COMPLIANCE Official.

The PROPERTY owner OR PROPERTY MANAGER shall provide and maintain venetian
blmds curtams, non- see—through fabnc bhnds or some other appropriate window covering as
eFmA de-E al for each window that looks directly to the out-

Slde or onto a court

Section XII. Interpretation and Waiver

A.

B.

The Mayer-and Town Council ef Berwyn-Heights shall decide questions of interpretation of
this Ordinance.

Upon written request, the Mayer-and Town Council may waive or vary particular provisions
of this Ordinance to the extent that the waiver is not inconsistent with Annotated Code of
Maryland if:

1. Geographic differences or unique local conditions justify the waiver.

2. The waiver would not threaten the health, ef safety, OR WELFARE of a tenant or THE
PUBLIC oecupant.

Section XIII. Validity

A. If any section or part of a section of this Ordinance shall be held invalid by a court of competent

B.

jurisdiction, such holding shall not affect the remainder of this Ordinance.
This Ordinance shall not effect violations of any other ordinance, code or regulation existing

prior to the effective date hereof, and any such violation shall be governed and shall continue
to be punishable to the full extent of the law under the provisions of these ordinances, codes

Page 28



or regulations in effect at the time the violations were committed.

Section XIV. Rules and Regulations

The Town Council shall pass such rules and regulations as are consistent with the purpose, intent
and enforcement of this Ordinance,

Revised: May 4, 1993
Revised: December 8, 2004; Effective January 13, 2005
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Resolution No.
Ordinance 120 — Licensing of Rental Housing Fine Schedule

WHEREAS, the Mayor and Town Council has determined that Ordinance 120 — Licensing of Rental
Housing requires a fine schedule for violations thereof: and

WHEREAS, Section 402 of the Town Charter of the Town of Berwyn Heights vests the Mayor and
Town Council with authority to establish and enact such fines; and

WHEREAS, the Mayor and Town Council adopted amendments to Ordinance 120 — Licensing of Rent-
al Housing at its Town Meeting on ; and

NOW, THEREFORE, BE IT RESOLVED AND, IT HEREBY IS RESOLVED, that the Mayor and
Town Council this ___ day of does hereby adopt the following Ordinance 120 — Licensing of
Rental Housing fine schedule.

BE IT FURTHER RESOLVED that the fine schedule to amended Ordinance 120 — Licensing of Rent-
al Housing adopted at the Town Meeting on the day of shall become effective

Licensing and Registration Violations
Ordinance 120 requires rental property owners or property managers to file a rental housing license ap-
plication ing. Whenever a property owner or property manager fails to file
or complete the required forms, the property owner may be fined as follows:

aualrental-housing Heense Sk
Failure by property owner efnen-owner-occupied-dwelling to apply for or re-new an annual rental hous-

ing license $400

1 H n R

Fines may be doubled for ach additional 30 days or portion thereof that owner is in violation of Section
IV of Ordinance 120

Commented [JCL]: There is no less of an administrative burden
to achieving compliance based on whether the rental is owner/family
occupied or not.



Eg ha-fect ace encea-in-anv-sivan-calenda an 210000
prtho-f g B aleadaryes $408:00

Forthe second-eceurrence-in-any given-ealendar year $200-00
.................... $200-00

calendry

Missed Inspection and/or Re-Inspection Appointment Violation
Whenever the property owner or property manager misses a scheduled appointment for an inspection or
re-inspection, the property owner may be fined as follows:

First missed appointment in any given calendar year $25
Second missed appointment in any given calendar year $50
Third and each successive missed appointment in any given calendar year 875

10000
DTUTTUY
Y0000
W oY

$300.00

106000
4 o

TOUT

<200-00
L2 0

Public Nuisance Violation

Whenever any person being the owner, occupant, tenant, or otherwise having any control to any degree
of premises who either creates, encourages, invites, suffers, permits or continues to allow a public nui-
sance pursuant to Ordinance 120, then any person being the owner, occupant, tenant, or otherwise hav-
ing any control to any degree of premises may be fined as follows:

First occurrence in any given calendar year $100
Second occurrence in any given calendar year $200
Third and each successive occurrence in any given calendar year $300



Remedial Violations

In cases where remedial action by the property owner or property manager is required and appropriate,
the property owner or property manager will have thirty (30) days from date of notice to correct the vio-
lation.

Failure to correct violation within 30 days of first notice $100
Failure to correct violation within 30 days of second notice $200
Each additional 15 days thereafter $200
Failure to contact for inspection or re-inspection within 30 days of first notice of violation $100
Failure to contact for an inspection or re-inspection within 30 days of second notice of violation $200
Each additional 15 days thereafter $200

Any Other Violations
In cases where action by owner is required and appropriate, the owner may be fined as follows;

Failure to correct violation within 30 days of first notice $100
Failure to correct violation within 30 days of second notice $200
Each additional 15 days thereafter $200
Failure to contact for inspection or re-inspection within 30 days of first notice of violation $100
Failure to contact for an inspection or re-inspection within 30 days of second notice of violation $200
Each additional 15 days thereafter $200

Clean Lot Ordinance 107 Violations
Fines for Clean Lot Ordinance 107 type violations at rental properties shall be levied and collected in
accordance with the provisions of Ordinance 107.

Refuse Collection Ordinance 117 Violations
Fines for Refuse Collection Ordinance 117 type violations at rental properties shall be levied and col-
lected in accordance with the provisions of Ordinance 117.

Liens

Failure to pay any fine(s) set forth in this Fine Schedule will result in the amount of any fine(s) imposed
being recorded as a lien against the property and be collected in the same manner as delinquent Town
taxes.

Revocation of or Denial to Renew Rental Housing License
Town reserves the right to either revoke or deny renewal of rental housing license for violation(s) of Or-
dinance 120.

By Order of the Mayor and Town Council

Cheryl Jewitt
Mayor, Town of Berwyn Heights
ATTEST:

Kerstin Harper, Town Clerk



Application for a Rental Housing License

$300 License Application Fee

Owner(s) Name (not Property Manager)

Owner(s) Physical Address (if different from Rental Property address - No P.O. Boxes, Not Property Manager Address)

City, State, Zip:

Owner(s) Phone Number: Owner(s) E-mail

Property Manager Property Manager Phone Number
Contact Name: Property Manager Cell Number
Address: Property Manager E-mail

City, State, Zip:

All rental properties are subject to periodic inspection to determine compliance with the Town of Berwyn Heights’
Ordinances. These inspections are a condition of the rental license pursuant to Ordinance 120. The applicant
acknowledges and agrees, that, by conducting inspections of rental properties, the Town does not assume any
responsibility to individual property owners or occupants to ensure or warrant the suitability or fitness of a
dwelling for habitation or its compliance with any particular housing standards or regulations, nor does the Town
assume any liability for any failure of the dwelling to meet such standards or regulations. The Town will provide
at least ten (10) business days’ notice prior to any scheduled interior inspection, unless the inspection is necessary
to prevent or resolve an emergency. Failure to allow entry for such inspections or to prohibit any tenant to allow
entry for such inspections shall constitute sufficient reason for the denial or revocation of the rental license.

All property owners are responsible for compliance with all applicable Town Ordinances and any expenses the
Town may incur as a result of violations of any Town ordinance. Any unpaid fines or fees the property owner
incurs, or the property owner’s failure to assume responsibility for any ordinance violations, will be collected in
the same manner as delinquent Town taxes.

Property Owner/Property Manager Signature: Date:

Please sign and send payment of $300 application fee by Check or Money Order to:
Town of Berwyn Heights

5700 Berwyn Road

Berwyn Heights, Maryland 20740

Attn: Code Compliance Department

Credit card payments are accepted when payment is made in person at 5700 Berwyn Rd. Credit card payments are subject
to applicable service fees posted at the time of payment.



Town of Berwyn Heights

5700 Berwyn Road
Berwyn Heights, MD 20740
Code Tel. (301) 513-9331
Town Tel. (301) 474-5000
Fax (301) 474-5002

RENTAL HOUSING DISCLOSURE FORM

OWNER/AGENT:

ADDRESS:

CITY:

PHONE NUMBER:

RENTAL PROPERTY ADDRESS:

Every holder or applicant of a Town of Berwyn Heights Rental License under Ordinance 120 of the Town
Code must provide the following disclosures and documents to his/her tenants, renters or occupants as a
condition of the issuance or renewal of the rental license.

1) Ordinance 120 (Rental Housing) with special attention to Section V, VI, Vil and XI - has been and will be
distributed to present and future tenants of the above listed property. (Enclosed)

2) Ordinance 114 (Peace, Order and Nuisance) has been and will be distributed to present and future tenants
of the above listed property. (Enclosed)

3) Ordinance 107 (Clean Lot) has been and will be distributed to present and future tenants of the above
listed property. Owner/Occupants are aware of the responsibility for maintaining clean ground and premises
free of litter. (Enclosed)

4) Ordinance 117 (Refuse Collection) has been and will be distributed to present and future tenants of the
above listed property. (Enclosed)

5) Ordinance 119 (Traffic and Parking) has been and will be distributed to present and future tenants of the
above listed property. (Enclosed)

6) An express stipulation that the owner has delivered said leased premises as required by Ordinance 120 in
a clean, safe and sanitary condition.

7) That the Mayor and Council is available to address through mediation and housing disputes/problems
that might arise between the lessee and lessor or between the lessee/lessor and neighbors.

-OVER-



8) The number of unrelated persons who are legally authorized to occupy the said premises are five.
Additional permanent occupants are prohibited. The undersigned owner/agent hereby certifies in writing
that the above provisions of this disclosure have been/will be adhered to. This document, with the
owner's/agent's and tenants’ signatures affixed, must be received by the Code Enforcement Office before
the issued/renewed. In the event a tenant declines to sign the Disclosure Form, the owner/agent shall
indicate this in writing, in the space provided for the tenant's signature, by noting, under oath subject to the
penalty of perjury, the "Tenant Decline," and also noting the tenant's apartment, room number or like
designation.

Owner/ Agent: Date:
Tenant: Date:
Tenant: Date:
Tenant: Date:
Tenant: Date:
Tenant: Date:

OATH CONCERNING TENANT(S), WHO DECLINE TO SIGN

|, OWNER/AGENT OF THE ABOVE PREMISES, SOLEMNLY AFFIRM UNDER THE PENALTIES OF PERJURY THAT
THE STATEMENT "TENANT DECLINE' INSERTED ABOVE IS TRUE TO THE BEST OF MY KNOWLEDGE,
INFORMATION AND BELIEF.

OWNER/AGENT SIGNATURE:

* NOTE: After completion, please return immediately to the Berwyn Heights Code Compliance Department.



Town of Berwyn Heights

5700 Berwyn Road
Berwyn Heights, MD 20740
Code Tel. (301) 513-9331
Town Tel. (301) 474-5000
Fax (301) 474-5002

TENANTS’ RIGHTS AND RESPONSIBILITIES DISCLOSURE FORM

Welcome to the Town of Berwyn Heights! Berwyn Heights is a full-service community, providing the following
municipal services: a Town Government, a monthly newsletter, Police and Fire Protection, Street Maintenance and
Construction, Trash and Recycling Disposal and Code Enforcement.

The Town Office, located at 5700 Berwyn Road, operates Monday through Friday from 8:30 a.m. - 5:00 p.m.; (301) 474-
5000 and is available to answer questions that you may have regarding the community. The office sells stamps and
mails packages and has a notary public available for $1 per notary. The Town Government consists of a Mayor and four
Councilmembers. Town Meetings are held the second Wednesday of each month at 8:00 p.m. in the Town Office.
Residents are encouraged to attend.

The Town Bulletin is delivered to each home no later than the first day of each month. It provides all the information
regarding the Town government, monthly calendar of events, important telephone numbers, and civic organization
announcements.

The Police Department, located at 5411 Berwyn Road, operates 24 hours a day for your safety. If you have a non-
emergency, please call (301) 333-4000 and ask the Dispatcher to request the on-duty Berwyn Heights Police Officer to
contact you; please call 911 for emergencies. Parking decals are available, free of charge, at the Police Department to
assist our public safety personnel in identifying vehicles that belong to residents. The Fire Department, iocated at 8811
60th Avenue, is also available 24 hours for your safety. If it is an emergency, please call 911; if it is a non-emergency,
please call (301) 474-7866.

The Public Works Department has trash pickup North of Pontiac on Mondays and Thursdays; South of Pontiac on
Tuesdays and Fridays of each week. Heavy trash pickup is weekly on Thursdays for North of Pontiac Street and on
Fridays for South of Pontiac Street. Yard waste is picked up weekly on Mondays for North of Pontiac Street and
Tuesdays for South of Pontiac Street. Questions regarding trash pickup should be directed to (301) 474-6897. Recycling
collection is provided for the entire Town on Wednesdays by our Public Works Department. If a holiday falls on
Wednesday, there is no pickup that week.

The Code Enforcement Department handles all code and ordinance complaints, building permits and rental inspections
at(301) 513-9331.

As a new resident to Berwyn Heights, you should be aware of the following rights and responsibilities to safeguard the
health and welfare of the community:

Tenants’ Responsibilities:

Each tenant shall comply with all duties imposed upon tenants by the applicable provisions of all municipal

codes, regulations and ordinances, and in particular:

Keep the premises safe and sanitary. .

Dispose of all rubbish, garbage, and other waste in a clean, safe, and sanitary manner.

Keep all plumbing fixtures in the dwelling unit as clean as their condition permits

Use and operate all electrical and plumbing fixtures properly.

Personally refrain, and forbid any other person who is on the premises with tenants’ permission,

from intentionally or negligently destroying, defacing, damaging, or removing any fixture, appliance,

or other part of the premises.

6. Maintain in good working order and condition any range, refrigerator, washer, dryer, dishwasher, or
other appliances supplied by the landlord and required to be maintained by the tenant under the
terms and conditions of a written rental agreement,

A wn =
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7.

Conduct themselves and require other persons on the premises with tenants’ consent to conduct
themselves in a manner that will not disturb the neighbors' peaceful enjoyment. Nuisance behavior
such as but not limited to, public drinking or drunkenness, public urination, unlawful sale, furnishing
or consumption of alcoholic beverages or controlied substances or public nuisance situations carries
fines of $100, $200 or $300 for the first, second and third offense in a calendar year. Landlord is
subject to the same fine for the same offense. Repeat offenders are subject to revocation of the
rental license and eviction.

Upon reasonable notice and at reasonable times, give consent for the landlord to enter into the
dwelling unit in order to inspect the premises, make ordinary, necessary or agreed repairs,
decorations, alterations, improvements, supply necessary or agreed upon services, or exhibit the
dwelling unit to prospective or actual purchasers, tenants or contractors.

Inform the landlord, or landiord's agent, within a reasonable time, of any conditions, whether caused
by the tenant or due to normal use of the rental property, which should be corrected in order to
preserve the condition of the rental property.

10. Vehicles parked on the street must bear current, valid license plates and be parked, in accordance

11.

with Town’s Parking Ordinance, passenger side to the curb and no more than twelve (12) inches
from the curb. Vehicles may not be left idling while unattended.

No more than five (5) non-related tenants are permitted to occupy a rental premise. The landlord is
required to file one signed Tenant's Rights and Responsibilities Form for each tenant within 30 days
of the tenant’s occupancy. Failure to do so subjects the landlord to a $100 fine.

Tenants’ Rights:

1.

g

You have the right to a decent and safe place to live - The residence must meet the requirements of
local building and health codes concerning the condition of the residence; necessary repairs are
made to keep the residence in livable condition; all electrical, plumbing, sanitary, heating,
ventilating, air conditioning units as well as other facilities and appliances to be supplied by the
landlord are maintained in a good and safe working condition; running and also hot water as well as
reasonable air conditioning and heat are provided when needed.

You have the right to refuse unlawful or unreasonable entry into the residence - The landlord is not
allowed to abuse his/her right to enter the residence. The landlord cannot enter the residence
without telling you unless it is an emergency.

You have the right to a certain level of security - Your landlord is tequired by the Town’s Ordinance
120 - Rental Housing to provide dead-bolt locks on all entrance doors and locking devices on all
exterior windows. You may install new burglary prevention, including burglar alarm system, chain
latch devices and fire detection devices to further ensure safety only if approved by the landlord.

You have the right to a proper eviction notice - In order to terminate a tenancy, the landlord must
give written notice.

You have the right to be informed of any changes in property management or ownership.

You have the right to speak out - Your landlord cannot take actions against you for complaining
about the conditions of the residence to any government agency, including the Town; if so, you may
appeal your case to the District Court, Landlord-Tenant Commission.

ACKNOWLEDGMENT OF RECEIPT

The undersigned hereby acknowledges receiving a copy of this notice. | HAVE READ, UNDERSTAND AND
WILL COMPLY WITH THE ABOVE.

Tenant's Name (print):
Tenant’s Signature:

Address:

-OVER-



ACKNOWLEDGMENT OF RECEIPT
The undersigned hereby acknowledges receiving a copy of this notice. | HAVE READ, UNDERSTAND AND
WILL COMPLY WITH THE ABOVE.

Tenant's Name (print):

Tenant's Signature:

Address:

ACKNOWLEDGMENT OF RECEIPT
The undersigned hereby acknowledges receiving a copy of this notice. | HAVE READ, UNDERSTAND AND
WILL COMPLY WITH THE ABOVE.

Tenant’s Name (print):

Tenant's Signature:

Address:

ACKNOWLEDGMENT OF RECEIPT
The undersigned hereby acknowledges receiving a copy of this notice. | HAVE READ, UNDERSTAND AND
WILL COMPLY WITH THE ABOVE.

Tenant's Name (print):

Tenant's Signature:

Address:

ACKNOWLEDGMENT OF RECEIPT
The undersigned hereby acknowledges receiving a copy of this notice. | HAVE READ, UNDERSTAND AND
WILL COMPLY WITH THE ABOVE.

Tenant’s Name (print):

Tenant's Signature:

Address:




9450 Annapolis Road Fax: (301) 306-3092
Lanham, Maryland 20706 www.abconsultantsinc.com

Engineers Planners Surveyors

g B ¢ ABCONSULTANTS, INC. Ph: (301) 306-3091

November 3", 2016

Jessica Cowles, Town Administrator
Town of Berwyn Heights

5700 Berwyn Road

Berwyn Heights, Maryland 20740

Ref:  Fee Proposal to Provide Services for
Section of Abandonment of the Town Charter
AB Proposal No. 2016219

Dear Ms. Cowles:

Pursuant to your request, we are pleased to submit our fee proposal to provide our services for the
referenced project. During our meeting we discussed the potential of three parts or separate proposals for
work on the Town Charter. Upon my preliminary review | believe it is cost prohibitive to completely rewrite
the Town Charter. Instead our proposal will cover only the abandonment of the area of overiap with the City
of Greenbelt's Charter located along Greenbelt Road. Our scope of services is as follows:

SCOPE OF SERVICES

a) Prepare an Abandonment Plat and legal description of the portion of the Town of Berwyn Heights
Charter which overlaps with the Charter for the City of Greenbelt along Greenbelt Road.

b) Mr. James Demma of Miles & Stockbridge, PC will review his prior files as we are preparing the
aforementioned documents for a fee of five hundred dollars ($500.00) which is included in our below

stated lump sum fee.

c) Deliverables will include three (3) signed and sealed hardcopies of the Abandonment Plat and legal
description for your use in preparing the documents necessary to amend your Charter.

Our Lump Sum Fee for the services identified above is two thousand ($2,000.00) dollars.

EXCLUSIONS:
The following items may be required for this project, but are not included in our scope of services, but could

be provided for an additional fee:

L Any items not specifically described above.

I Preparation or processing any packages or submittals required for changes in the Town Charter.
. Review of the Town Charter at locations other than the above described overlap area.

v, Research, review or advisement on any new documents that have occurred since our review

performed in 2011 of the overlap area.

V. Technical, Expert or Legal Representation to any Private Individual or Corporation, Municipal, State,
or Governmental Agency or Courts.
VL. Any meetings, reviews or presentations to the Mayor and Town Council.

We appreciate this opportunity to offer our services and are available to discuss the contents of this proposal
at your convenience. A quick retumn of the signed proposal indicating your acceptance of the terms will
ensure us being able to supply the final documents within three weeks of the notice to proceed.

1500 So. Edgewood Street, #1600, Baltimore, Maryland 21227, Ph: (443) 524-2891; Fax: (443) 524-2897



AB CONSULTANTS, INC.

Ms. Jessica Cowles, Town Administrator

Town of Berwyn Heights

Fee Proposal to Provide Services for Section of Abandonment of the Town Charter
AB Proposal No. 2016219

November 37, 2016

Page 2

Very truly yours,
AB CONSULTANTS, INC.

C. V. Kelly, PLS
Vice President

Attachments: Email from Mr. James Demma
Standard Term & Conditions

Please signify your acceptance of these terms and return a copy and a signed copy of our included Standard
Terms and Conditions with the required deposit.

Name & Title Signature

Company or Agency Date

ENGINEERS PLANNERS SURVEYORS CONTRACTORS



Vernon Kellx

From: Demma, James J.

Sent: Tuesday, November 01, 2016 10:38 AM
To: vernon.kelly@abconsultantsinc.com
Subject: Berwyn Heights

Vernon,

It was very nice seeing you the other day. And, along with your suggestion, Yyou should add into your proposal a
charge of $500 to cover ly charge to review the prior file, as Yyou are preparing the necessary descriptions.

Please phone me if you have any questions.

Jim
MILES &
m STOCKBRIDGE ec.
James J. Demmna g‘“ Mq?‘hw Warshingion Swest
Koo | o rd 20

ivm:aolmmsTﬁMI
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AB CONSULTANTS, INC. - STANDARD CONTRACT TERMS AND CONDITIONS

I._DEFINITION:

For the purpose of this contract CLIENT shall be defined as the
person(s) signing this contract authorizing the work, all persons orbusiness
entries for whose benefit AB Consultants, Inc.'s (ABC) services rendered
and all persons who will be personally responsible for payment of all
services.

Il. CLIENT'S RESPONISIBILITIES:

Provide all criteria and full and complete information as to project
requirements including design objectives and constraints, space capacity
and performance requirements, flexibility and expand ability, and any
budgetary limitations.

Assist ABC by placing at their disposal all available information
pertinent to the project including previous reports, title reports and any
other data relevant to the surveying, design or construction of the project.

Fumnish to ABC as required for performance of ABC's Basic
Services, data prepared by or services performed by others, including,
without limitation, soil borings, probings, and subsurface explorations,
hydrographic surveys, laboratory tests and inspection of sample, materials
and equipment appropriate professional interpretations of all of the
foregoing; environmental assessment and impact statements; property,
boundary, easement, right-of-way, topographic and utility surveys; property
descriptions; zoning; deeds or tile certifications, and other land use
restrictions; and other special data, all of which ABC may rely upon in
performing their services.

Arrange for access to and make all provisions for ABC to enter
upon public and private propery as required for ABC to perform their
services, including providing identification of any special plantings,
landscape items, etc. to which ABC must pay special attention during any
field work so as not to damage these items. It is understood that in the
normal course of work, some excavation may be made and the excavation
be refilled, or damage may occur to surface features and landscaping, the
correction of which is not a part of this content.

Examine all studies, reports, sketches, plans, drawings,
specifications, proposals and other documents presented by ABC, obtain
advice of any attomey, insurance counselor and other consultants as
CLIENT deems appropriate for such examinations and render, in writing,
decisions pertaining thereto within a reasonable time so as notto delay the
services of ABC

Designate in wriing, a person to actas CLIENT'S representative
with respect to the services to be rendered under this contract. Such
person shall have complete authority to transmit instructions, receive
information, contract amendments, interpret and define CLIENT'S policies
and decisions with respect to materials, equipment, elements, and systems
pertinent to ABC's services.

Give prompt written notice to ABC whenever CLIENT observes
or otherwise becomes aware of any development that affects the scope or
timing of ABC's services.

Provide safe and secure working conditions. Ifthe CLIENT fails
to provide such conditions, ABC in its sole discretion, reserves the right to
leave the job site. The CLIENT shall hold harmless indemnify and defend
ABC against any delay resulting from such action, plus damages, court
costs, and atiorney's fees, as long as the unsafe condition exists.

Provide a minimum of 48 hours advance notice for field surveys.

Ill. ASSIGNMENT;

Neither this contract nor any rights or duties hereunder may be
assigned or delegated by the CLIENT to any other person without the
express written consent of ABC.

As instruments of service, all plans, original papers and
documents, and copies thereof, produced as a result of this contract
whether in hard copy or machine-readable form, except documents which
are required to be filed with public agencies, are and shall remain the
property of ABC without the need for consent of the CLIENT. Any designs
that are prepared are for the sole use of CLIENT for his intended uses for
this project, and ABC only, whether those uses are written or verbally
conveyed to ABC.

Plans and reports will be retained for a period of twenty-four (24)
months after completion of the design or project. During that period, copies
may be obtained, by CLIENT for his use on this project, for the cost of
reproduction. After 24 months, additional costs fo those of reproduction
may be required. ABC reserves the right to retain hard copy originals of all
project documentation delivered to the owner in machine-readable form,
which originals shall be refered to and shall govem in the event of any
inconsistency between the two.

IV. LIABILITY:

CLIENT recognizes and assumes the inherent risks connected
with development and construction. The CLIENT agrees to limit ABC's
liability to the CLIENT, due to ABC's negligent acts, errors or omissions to
an amount not to exceed $50,000 or the fotal ABC charges for services
rendered on a project, whichever is greater. However the CLIENT
reserves unto itself the sole right to require an increase in the fiability
protection afforded by this agreement when it determines, based upon the
services to be provided, said increase is necessary for the protection ofthe
CLIENT. Upon the inability of the contractor to provide such additional
liability, the CLIENT may, without causing a default under the contract,
seek to secure and procure the required services with another contractor
who can provide an increased liability.

V. DISCLAIMERS:

It should be pointed out that there are various factors that may interfere
with the location of subsurface objects through geophysical surveys. The
factors that affect location include soil composition, moisture, depth,
proximity of other utilities and/or structures, etc. These factors have adirect
bearing on the signal strength of the geophysical devices that we use for
detection purposes. For example, any femous object will generate a
magnetic anomaly during a survey, and GPR technology may notwork well
in clayey soil. A definifive answer can be obtained through direct
excavation at each anomaly. Therefore geophysical survey should be used
only to supplement existing underground utility databases. It should notbe
used as a sole source of underground utility information. Due to these
reasons, ABC will not accept responsibility for actions taken as a resuit of
this survey. ABC will not be responsible for any under ground utility not
detected by this survey. ABC will also not be responsible for any
anomalies interpreted as underground utilities that are caused by other
underground features.

VI. NEGOTIATIONS:
Any negotiations for the Client other than those normally required

with review agencies in the course of processing this project will be an
extra charge based on Standard Billing Rates in effect at time of said
negotiations, unless said negotiations are specifically included in the written
scope of work.

ABC shall not be liable for damages resulting from action or
inaction of govemment or other approving agencies, and ABC shall actas
an advisor, only, in all govemment relations.

Itis further agreed that, in the event of claims or disputes arising

Initials.




AB CONSULTANTS, INC. - STANDARD CONTRACT TERMS AND CONDITIONS

from this contract or from the services provided herein, such claims, or
disputes may, upon mutual agreement of both parties, be submitted to non-
binding mediation or arbitration, as defined in and provided in the rules of
the American Arbitration Association, The parties hereto further agree that
they will follow the procedures and rules of the American Arbitration
Association in the conduct of said mediation or arbitration.

Any fees arising from mediation or arbitration shall be divided equally
between the parties.

In any action, claim, lawsuit or arbitration instituted by CLIENT
against ABC for claims or disputes arising from this contract or from the
services provided herein where ABC is the prevailing party, CLIENT shall
pay ABC any and all costs of defense, including al attomey's fees. The
parties agree that venue for any litigation arising out of this contract shall
be in Prince George's County, Maryland.

Vil. REVISIONS:

Any revisions, changes, additions, or alterations made in the
laws, regulations, policies or ordinances applicable to this project or
requested by the CLIENT after acceptance of the scope of work shall be an
extracharge at Standard Billing Rates in effect at the time of said revisions.
Should revisions be necessary, work will not continue until the CLIENT's
approval is obtained.

Lump sum fees are based on work being performed in a
systematic, orderly and progressive manner. If circumstances peculiar to
the particular operation or specific service effect the manner of work, the
lump sum fees are subject to increase in accordance with the extra ime
expended at the prevailing hourly rate schedule, will be necessary charges
for extra work:

1. Work requiring less than a four (4) hour survey parly day at
the site unless performed at the discretion of ABC.

2. The cost of re-staking in the event that any field staking is
damaged by causes or parties other than ABC.

3. Resetfing of destroyed horizontal or vertical controls
necessary for the survey assignment.

4. Premature work orders by the CLIENT, when the surveyor
attempts to complete the assignment but is not able to perform as
requested because of various items beyond the surveyors control such as
uncleared trash, debris, building materials, vehicles, earthwork, denied
access, control points to be established by others, efc.

5. Any additional work requested by the CLIENT that is not
covered by the Contract Scope of Services.

VIIL. BILLING:

Bills will be rendered monthly, with an invoice of all work
preformed during the billing period based on hourly rates or a percentage
of lump sum tasks completed. Unless otherwise indicated in the Contract,
mileage, long distance telephone charges, facsimile charges, printing
charges, federal express charges, courier charges, etc. will be involved on
a direct cost plus 10 per cent.

CLIENT must notify ABC of billing disputes, in writing, within 10
days of receipt of bill. Failure to notify ABC within the prescribed time frame
constitutes acceptance of the work and of the invoice.

The CLIENT shall pay, in advance, the costs of government
agency checking, inspection, submission and permit fees, subconsultant
fees, soil testing fees, aerial topographic fees, title company charges, outof
house blueprints and reproductions, and all other charges not specifically
covered by the terms of this contract. If ABC, at their discretion, advances
such costs or fees, etc. to expedite the processing of the project, minimum
handiing charges of 10% in addition to the amount advanced, shallbe paid

by CLIENT to ABC.

IX. PAYMENTS AND TERMS:

Payment is due and payable upon receipt of invoice and is past
due 30 (thirty) days from invoice date. Should any payment not be made
within 30 (thirty) days from the invoice date, such payments will be subject
to an interest charge of 1.5% (one and a half percent) compounded
monthly, from the date of the invoice. Unpaid invoices will be rebilled
monthly. A rebilling charge will be added to the unpaid balance.

ABC reserves the right to stop work on this project if paymentis
not received within 15 (fifteen) days of billing and the CLIENT has been
given 7(seven) days written notification.

Unless otherwise indicated in the Contract, charges and costs
indicated herein are quoted for a time period of 6 (six) months from the
data of the scope of the work, after which they are subject to negotiation.

Should ABC find it necessary to take legal action for nonpayment
under the terms of this contract, the undersigned agrees to pay all attomey
fees (33% of unpaid fees or actual fees, which ever is greater) and court
costs incurred by ABC Court costs shall include, and not be limited to:
expert witnesses, deposition and subpoena costs, long distance phone
calls, filing and copying fees.

X, RETAINER:

Uniess otherwise indicated in the Contract, it is ABC's policy to
require a retainer for services to be performed. This retainer covers the
costs of initial efforts including, but not limited to, processing, preliminary
research, organization of data and scheduling necessary to begin the
project. The retainer will be normally applied to the final billing. The
retainer in the amount of 30% of all projects up to $1,500.00 is required.
For projects over $1,500.00, a minimum retainer of 10% is required.
Please include the appropriate amount with the signed Job Authorization
Contract and retum to ABC's office for the work to be scheduled.

XI. CREDIT VERIFICATION:

CLIENT authorizes ABC to make any and all inquiries necessary
to verify CLIENT's credit standing and hereby indemnifies and holds ABC
hamless from any liability resulting from such credit investigation.

Xii. SEVERABILITY;

If any clause, sentence, part or parts of this contract or any
section thereof shall be declared by any court of competent jurisdiction to
be invalid or constitutionality shall not affect the validity or constitutionality
of the remaining parts of this contract or of any section thereof.

ABC may delay or forebear enforcing any or all of its rights under
this contract without being deemed to be a waiver of rights.

This offer to contract shall be null and void if not accepted by
CLIENT and retumed to the office of ABC within 30 (thirty) days of offer
date.

If you are in full agreement with this request, please sign below.

Printed Name

Signature

Date

Initials



Draft Charter Amendment Resolution

CHAPTER IL CORPORATE LIMITS

Section 201. Corporate Limits - Record Requirements

The courses and distances showing the exact corporate limits of the Town shall be filed at all times
with the Secretary of State, Hall of Records, State Library, Clerk of the Circuit Court for Prince
George's County, the Commissioner of the Land Office, the Department of Legislative Reference
and the Town Administrator. The file or record of all such descriptions shall be in a suitable place,
properly indexed and reasonably available for public inspection.

Section 202.1. Public Use

The public rights-of-way, recreation and community property under the jurisdiction of the Town
Council are dedicated to public use.




Vision

A safe, diverse town at the center of abundant
natural beauty, with a neighborly charm and
community spirit, that is welcoming to all.

Mission

The Council and Staff of the Town of Berwyn
Heights cultivate a high quality of life by
engaging the community and delivering
equitable, professional, and expeditious
services to our constituents.
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